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MMHWCTEPCTBO IMPOCBEILEHWS, HAYKU U T10 JIEJIAM MOJIOJAEXH KbP
TocynapcTBeHHOE 010TKETHOE 001meo0pa3oBaTeIbHOE YUPEKACHHE
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OCTABIINXCSI €3 monedenusi poauTesiei, Ne 5y
(TBOY «IIH Ne 5» MuHnpocBeleH s KbP)
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['BOY «I1IK

neM pabOTHHUKOB
ceemmenust KbP

HNucTpyKuHsA
110 1eJIONPOU3BOACTBY ,
TBOY «IIIA Ne 5» Munnpocsemenus Kb,

1.1. Hacrosuiee WHCTpyKuus IO €TONPOM3BOJACTBY TOCY/IapCTBEHHOTO 010 HKETHOTO
obmeo6pazoBarenpHoro  yupexaenus  «lllkoma-nHTEpHAT UL NeTel-CUpoT U JIETEH,
OCTABIIMXCS 63 nomedenus poaurenei Ne 5» MUHHCTEPCTBA MPOCBELICHHS, HAYKH M IO
nenmam  mosoaéxku  KaGapamuo-bankapekoi Pecmy6uku (manee — MHCTpyKIms)
NPUHAMAIOTCS  OOIMMHU  COOpaHHAMH paGOTHHKOB rocyIapCTBEHHOTO OHOKETHOTO
o6meobpasoBateibHOro  yupexaenus — «lllkona-uHTepHAT IS JeTel-cupoT U JIETeH,
ocTaBIIMXcH Oe3 momedeHus pomureneit Ne 5» MuHHCTEPCTBA NMPOCBCINCHUA, HayKy W I10
nenam  monmoaéxku Kabapmuno-bankapckoi Pecny6Guviki ¥ (uimana rocylapCTBEHHOIO
610/ DKETHOTO 00111e00pa30BaTeIb-HOr0 YUpEKICHHA «I1Ikona-uHTEpHAT [UIA JETEH-CHPOT H
nereil, ocTaBIIAXCsl 6€3 MONCUCHUs ponurenei, Ne 5» MuHUCTEPCTBA IPOCBCIICHAA, HayKd U
no menam Mmononéxu KabapanmHo-Bankapekoi Pecniy6nuky B C.IL. 3aIOKOBO JUls J€TEH ¢
MHTEJUTeKTYaTbHBIMA  HApyIIeHUAMM»  (Jajiee  — llIkona-UHTEpHAT) M YTBEPKIACTCA
nupekropoM IlIKonbI-HHTEpHATA.

1.2. Hacrosimas MHCTpyKIHs pa3paboTaHa Ha OCHOBAHHH:

e deepaTbHOrO 3aKOHA OT 29.12.2012 Ne 273-®3 «0O6 obpasosanun B Poccuiickoi
denepauumn» ¢ U3SMCHEHHAMH OT 24 mapta 2021 rona;

e TOCT P 7.0.97-2016 «CucremMa CTaHZapTOB IO HHGOOpMAIMH, OuOJIMOTEeYHOMY H
M3IaTeNbeKOMy Jeny, «OpraHu3alioOHHO-pacopsAauTenbHas JOKyMEHTAINA. TpeboBaHua K
0hOpPMIIEHHUIO IOKYMEHTOBY;

e VYcrasa IlIkosbl-UHTEpHATA.

1.3. UncTpyKkumst 0603HauaeT Mpasijia MOArOTOBKM H odopmiienns nokymentos B [IIkore-
WHTEpHATE, OIpEIENseT CTaHAapThl OQOPMIEHNS PCKBU3UTOB, G/IaHKOB JOKYMEHTOB,
COCTABJIEHHS MPUKA30B, MOIOKEHHH UHCTPYKIMH, 8 TAKKe perIaMeHTHPYCT (bopmupoBaHue



Jell U UX TeKyllee XpaHeHue, MOJATOTOBKY JOKYMEHTOB W Jell K Iepefadye Ha apXWBHOE
xpanenue B llIkone-uHTepHare.

1.4. NHcTpykims pa3paboTaHa B IENSIX YCTAHOBIICHUS €IUHBIX TPeOOBAaHUN K TOJTOTOBKE,
00paboTKe, XpaHEHUIO U UCIIOJIH30BaHUIO 00pa3yrouxcs B aesTenbHocTH Lkonb-unTepHaTa
u mnocrynarommx B IIkody-uHTEpHAT JOKYMEHTOB, a TakKXK€ COBEpPUICHCTBOBaHUS W
noBeIeHus 3¢ GHeKTUBHOCTH Jenonpon3BoacTBa lIkonb-uHTepHATA.

1.5. MHCTpyKIIMSL pacupoCTPaHsIOTCS Ha OPraHU3alUio padoThl ¢ JOKYMEHTAMH HE3aBHUCHMO
OT BHJIa HOCHUTENS, B TOM YHUCJE C DJIEKTPOHHBIMU JOKYMEHTaMH, BKIOYasi MOATOTOBKY,
00paboTKy, XpaHEHHE U UCIOJIb30BAHUE JIOKYMEHTOB, OCYIIECTBISEMBIMH C MOMOIIBIO
WH(OPMAIIMOHHBIX TEXHOJIOTHH.

1.6. Opranuzanuio, METOAMYECKOE PYKOBOJACTBO, COBEPIICHCTBOBAHUE JEIOMPOU3BOACTBA U
KOHTpPOJIb 3a coOmoaeHreM Hactosimed Muactpykiuu B Ilkoje-uHTEpHATE OCYHIECTBIISIET
OTBETCTBEHHBI 32 BEJIEHUE JICTOMPON3BOICTRA.

1.7. IlpaBa u o00sA3aHHOCTH PaOOTHHKOB, OCYIIECTBISAIOIUMX pabOTy C JOKYMEHTaMu B
CTPYKTYpHBbIX moapasneneHusix IlIkonpl-uHTEepHATAa yCTaHABIMBAIOTCS JIOJDKHOCTHBIMU
WHCTPYKIMSIMH WK TIprKa3oM aupektopa [lIkonsl-untepHara.

1.8. CBenenwusi, copeprKamnpecsi B JOKYMEHTaX, MOTYT OBITh MCIIOJIB30BaHBI TOJIBKO B pabovmx
LEJSIX B COOTBETCTBHHM C IMOJIHOMOYMSIMHU COTPYAHHKA, paboTaroniero ¢ jokyMmentamu. Pabota
C JOKyMEHTaMH BHE TIOMEIIEHUN IIKOJBl He Jomyckaerca. l[lpu yrpaTe ITOKYMEHTOB
MIPOBOJUTCS CITy>keOHast MpoBepKa.

1.9. Ilpu yxonme B OTITyCK, IepeBoje (MepeMeeHnn) Mo padoTe WM B Clydae yBOJbHEHUS
COTPYIHUK 00s3aH TepelaTbh BCE HAXOMASIIUECS y HEro MOKYMEHThl MHOMY COTPYAHHKY,
OnpefieNiEHHOMY B  COOTBETCTBHM C YKa3aHHEM HEMOCPEJCTBEHHOTO PYKOBOIUTEIS
YBOJIBHSIEMOTO, YXOJSIIEr0 B OTIYCK WM TepeBofsiierocs (mepemerniaeMoro) mo pabdore
COTpYJIHUKA.

1.10. UuaCcTpykms obsi3aTenbHa I COONIOACHU BceMU paboTHuKamu lIIkonsl-mHTEpHATA.
BHOBb mpuHATBIE HA pabOTy COTPYAHUKH, B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOIUT
BEJICHHE JOKYMEHTAllMd, B TeUeHWe TpEX pabouymx [HEH cOo JHS W3JaHUs TMpHUKaza o
HA3HAYEHUU Ha JIOJDKHOCTH JOJKHBI OBITh O3HAKOMIIEHBI ¢ Hacrtosmier WMHcTpykuuei mon
MOJIMHUCH.

2. [IpaBujia noaAroTOBKYU U 0(popMJIEHUSI JOKYMEHTOB

21. B gpgesarenbHoctd  IlIKOJBI-MHTEpPHATa  CO3MAETCS  KOMIUIEKC  OpraHU3allMOHHO
pactopsIUTEIIBHBIX JOKYMEHTOB: TIPUKA3bl, MOJIOKCHHS, TTPABUIIA, HHCTPYKIIUU, PETJIAMCHTHI;
MPOTOKOJIBI 3ace/aHuil (COBEIIaTeIbHBIX, KOOPIWHAIIMOHHBIX, YKCIEPTHBIX U JpP. OPTaHOB),
aKThl, aHAJTUTHYECKHUE CIIPABKHU, JOKIAIHBIC M CIy>KeOHBIC 3alUCKH, JOTOBOPHI (KOHTPAKTHI,
corjamieHusi), aenoBas (CiaykeOHas) MepenucKka W Jp. COCTaBIAKOTCA U O(QOPMISIOTCS
CHCIUAIbHBIC JOKYMEHTBI, CBSI3aHHBIC C TUIAHUPOBAHHEM OOpPa30BATEIBLHOUN JCATEIBHOCTH M
OCYIIECTBIICHUEM XO3SHCTBEHHBIX MEPONPUITHIA, BEIEHUEM y4eOHO-TIeIarOTHIECKOr0 y4eTa,
opranm3aiueit nenomnpou3BojcTsa [Ikonpl-unTEepHaTa, 0OecnedeHneM OyXraaTepcKoro ydera.
2.2. JIokyMEHTBI MOTYT CO37aBaThCsi Ha OyMa)KHOM HOCHUTEJIE€ U B JJICKTPOHHOU (opme ¢
COOJIIOZICHNEM YCTAaHOBIIEHHBIX TIPAaBIII OPOPMIICHHS TOKYMEHTOB. [Ipu co3manuu qoKyMeHTa
Ha JIBYX M OoJiee cTpaHUIaX BTOPYIO U MOCIEAYIOIINE CTPAHUIIBI HYMEPYIOT.

2.3. Homepa cTpaHuIl MPOCTaBISIFOTCS TIOCEPEIMHE BEPXHETO MO JOKYMEHTA Ha PACCTOSTHUA
He MeHee 10 MM OT BepXHero kpas JucTa. Jlomyckaercsi co3aHne TOKyMEHTOB Ha JIMIIEBOW U
00OpOTHOM CTOPOHAX JIUCTA.

2.4. Tlpn nBYCTOPOHHEM CO3JaHHMH JOKYMEHTOB IIMPUHA JICBOTO IOJIS HA JIMIICBOW CTOPOHE
JMCTa ¥ MPABOTO TOJIsE HA 00OPOTHON CTOPOHE JIUCTA TOJIKHBI OBITh PaBHBI.



3. PeKBHM3HUTBI AOKYMECHTOB

3.1. JIns peKkBH3HTOB JOKYMEHTOB, co3faBacMbix B llIkoyie-mHTEpHaTE, yCTaHABIMBAIOTCS
npaBuia u TpedoBanus B cootBercTBum ¢ [[OCT P 7.0.97-2016.
3.2. CocTaB peKBU3UTOB KOHKPETHOTO JOKYMEHTA OIPEesieTCS €ro BUOM M Ha3HAUCHUEM.
3.3. Ilpu moarotoBke M odopmieHUH AOKyMeHTOB B llIkoje-mHTEepHATE HMCIOIB3YIOTCA
CIICYIOIIINE PEKBU3HTHI:
e Koa (GOpPMBI TOKYMEHTA;
HaMMEHOBaHHE LIKOJIBI;
CIpaBOYHbIE JJAHHBIE O IIKOJIE;
HaNMEHOBAHHE BHJIA TOKYMEHTA;
JaTa JOKyMEHTa,
PETHCTPAMOHHBIA HOMEP IOKYMEHTA;
CCBUIKA Ha PETUCTPALIMOHHBIA HOMEpP U JaTy JOKYMEHTa;
MECTO COCTaBJICHUs (M3aHNUs) JOKYMEHTA,
azmpecar;
rpud yTBEpKICHHS JOKYMCHTA,;
3aroJIOBOK K TEKCTY;
TEKCT JJOKYMCHTA,
OTMETKa O MPHUJIOKECHUU;
rpud coriacoBaHUs TOKYMEHTa;
BU3a;
IOJIITHCH;
OTMETKa 00 3JIEKTPOHHOW MOJAIHUCH;
neyarsb;
OTMETKA 00 UCIIOIHUTEIIE;
OTMETKa O 3aBEPCHUU KOIIUH;
OTMETKa O MOCTYIUICHUH IOKYMEHTA;
PE30ITIOIHA.

4. B1aHKM 10KYMEHTOB

4.1. JoxymeHnTsl, co3gaBaemble B lllkonme-unTepHate, oQOpPMIAIOTCS Ha OJaHKaXx,
W3rOTOBJICHHBIX HAa CTaHIAPTHBIX JInCcTax Oymaru ¢popmaToB A4 (210x297 mm) u A5 (148x210
MM). OTnenbHBIE BUABI JOKYMEHTOB (TaOJHUIIBI, CXEMbI, CMETHI) JIOMyCKaeTcsi OPOPMIISTH C
ucrnons3oBanueM ¢opmara A3 (420x297vm). JlOKyMEHTHI, COCTaBJISIOIIMNE BHYTPEHHIOIO
nepenucky, oGopMIIIOTCS Ha CTaHAAPTHBIX JucTax Oymaru ¢opmara A4 (210x297 mm) Oe3
UCTIOJIb30BaHUA OJIAHKOB.
4.2. Kaxpapiit TUCT JOKyMEHTa, 0(hopMIICHHBIN Ha OaHKe WU 0€3 Hero, JOJDKEH UMETh OIS
HE MEHee:

e 20 MM - 1€BOC;

e 10 MM - mpaBoe;

e 20 MM - BEpXHEE;

e 20 MM - HUXKHEE.
4.3. JlokyMeHThl JuIMTeNnbHBIX (cBbIIE 10 J1eT) CPOKOB XpaHEHMsI TOJKHBI UMETh JIEBOE MOJIe
He MeHee 30 MMm.
4.4. Bunpl 61aHKOB JOKYMEHTOB, puMeHsieMbIX B LlIkone-untepHare:

e 00IIHii OJIaHK;



e (JIaHK MHUCHMa;

e (JIaHK KOHKPETHOTO BHJa JOKyMeHTa (OJaHK MpHKasza, OJaHK pacTOpsDKeHHs, OJIaHK
MIPOTOKOJIA U Ap.)
4.5. OOpa3upl pa3zpaboTaHHbIX W THpuMeHseMmbix B llIkone-uHTepHaTe OJAHKOB MOMAJIEKAT
BKJIFOYCHUIO B HMHCTPYKIUIO TI0 Jenonpou3BoAcTBY LlIkombl-mHTEpHATA B KadecTBE
MPUIOKEHUH (TIpuiokeHue 3 Ha 3 IHcTax).

5. Ipuka3spl

5.1. Ipukazamu oGOpMIISIOTCS PEIIeHUs MO ONEPAaTUBHBIM, OPraHU3AIMOHHBIM, Y4€OHBIM,
KaJIpOBbIM (TIpujIoKeHuE 2 Ha 9 nucTax) U ApyruM Borpocam padotsl HIkonb-unTepHara.

5.2. TIpoekTsl TPHUKA30B TOTOBST OTBETCTBEHHBIC WCIIOJIHUTEIN HA OCHOBAHWU TOPYYCHUU
nupekropa LIkonbel-uHTEpHATa, €ro 3amectuTeneil. IIpoekTsl nprKa3oB MO JIMYHOMY COCTaBY
TOTOBUT JIOKYMEHTOBE/I.

5.3. B mpmka3zax TEKCT W3Jaraerca OT TEPBOro JIMIA EAMHCTBEHHOTO  YHCIIa
(«ITPUKA3BIBAIOY).

5.4, TekcT mpukaza MOXET COCTOSATh W3 JIBYX HacTel: KOHCTaTUpyromed (mpeamOyIbl) u
pacnopsaINTETbHOM.

5.5. B koHcTatupyromeld 4acTu KpaTKO M3JararoTcs IeNu W 3adaud, (QakThl U COOBITHSA,
MOCIY)KUBILIME OCHOBaHUEM sl M3JaHusa npukaza. OHa MoOXKeT HauuHaThCcs ciioBamu "B
uemsax", "B coorBerctBun", "Bo ucnonnenue", u 1.1. Ecam nmpuka3 u3maeTcs Ha OCHOBAHUU
JIPYroro JOKYMEHTa, TO B KOHCTATHUPYIOIIEH YacTU YKa3bIBA€TCSI HAMMEHOBAHHUE HSTOTO
JOKYMEHTa, €ro Jara, HoMep W 3arojioBok. [IpeamOyna B mpoekTax MPHUKA30B 3aBepIIacTCs
cinoBoM «ITPUKA3BIBAIO», koTopoe neuataercs 3ariaBHIMUA OYKBAMH.

5.6. PacniopsimuTennbHast 9acTh JOJDKHA COJIEPYKATh IMEPEUUCICHUE MPEMIUCHIBAEMBIX JICHCTBHMA
C yKa3aHUEM HCIIOJIHUTENS KaKIOro IEUCTBUS U, IPU HEOOXOIUMOCTH, CPOKOB UCIIOJTHEHUSI.
PacnopsimurenpHas 4acTb JAENUTCS HA MYHKTbl M MOAMYHKTBI, KOTOpPbIE HYMEPYIOTCS
apabckumu uppamu. J{eMcTBUS OJHOPOTHOTO XapaKTepa MOTYT OBITh MEPEUUCIICHBI B OJHOM
MyHKTE.

5.7. B kauecTBe UCHOJHUTENEH yKa3bIBalOTCs 3amectuTenu aupekropa lllkonsi-uHtepHara,
npeiceaTeNd Wik PYKOBOJAUTEIN pabounx rpyIin (KOMUCCHI).

5.8. Ecnam mpuka3 M3MeHsAET paHee W3JaHHbIA JOKYMEHT (MYHKTbl JOKYMEHTA), TO OJIMH U3
MYHKTOB PAaCMOPSAUTEILHON YacTH TEKCTa JOJDKEH COJepKaTh CCHUIKY Ha HW3MEHSEMbIN
JOKYMEHT (IIyHKTHI IOKYMEHTA) C YKa3aHHEM €ro JaThl, HOMEpa U 3arojoBKa.

5.9. Ecnu mpuka3 oTMEHSIET ACHCTBUE paHee M3IaHHOTO JOKYMEHTa (ITyHKTOB JOKYMEHTA) C
OTpENeNICHHON JaThl, TO OJWH W3 IYHKTOB pACIOPSIUTEIBLHON YacTH TEKCTa JOJIKEH
HauuHatbes cioBamu "lIpu3Harth yTpaTUBIIMM cuiy...", Jajee yKa3blBaThbCA /1aTa, HOMEp U
3aroJOBOK paHee M3JaHHOTO JTOKYMEHTa (IyHKTa JIOKYMEHTa), a TakXe Jara, ¢ KOTOpOH
OTMEHsIeTCs ero JelicTBue. Ecnu gata He yka3aHa, TO IEUCTBUE paHEe M3JaHHOTO JOKYMEHTA
(TTyHKTBI TOKYMEHTa) OTMEHSIETCS C AaThl U3JaHUs HOBOTO MPHKa3a.

5.10. Ecnu mpuka3z OTMEHSIET paHee M3JAaHHBIA JOKYMEHT C MOMEHTa M3JaHUs, TO OJIUH U3
MYHKTOB PAaCHOPSIUTEIbHON YacTH TEKCTa JOJHKEH HadyuHaThed ciioBamMu "OTMEHUTH..." u
YKa3bIBaThCS J1aTa, HOMEP U 3aroJIOBOK paHee U3JaHHOTO JOKYMEHTA.

5.11. Ecnm mnpuka3 mnpeamnonaraercss BBECTH B JEWCTBHE HE C MOMEHTa €ro Hu3AaHus,
HEe0OXO0JIMMO yKa3aTh CPOK BBEACHHS ero B jaeiictue. [lociaenHuii MyHKT pacopsiAuTEeIbHON
YaCTH MOXKET COJIepXkaTh CBEJCHHUS O JOJDKHOCTHOM JIMIIE, HA KOTOPOE BO3JIaraeTcsi KOHTPOJIb
3a UCTIOJTHEHUEM MPUKa3a.

5.13. Tlpuka3pl NOAMHUCHIBAIOTCS TONBKO AUpeKkTopoM llIKonmbl-uHTEepHATa MU pPaOOTHUKOM,
MCIIOJIHSAOIIUM €ro 00s13aHHOCTH.



5.14. OtBeTcTBEHHOCTh 3a OOecleyeHUEe CBOEBPEMEHHOW M KayeCTBEHHOM MOJITOTOBKU
MPOEKTOB TPUKA30B M UX COIJIACOBAHME C 3aMHTEPECOBAHHBIMH paOOTHUKAMH U
OpraHu3alUsIMU HECYT aBTOPBI MPOEKTA MPUKA3A.

5.15. PerucrpanmonHbie HOMepa MPUCBAUBAIOTCS MPUKA3aM M0 MOPSAJIKY HOMEPOB B Ipeeiax
KaJIeHAApHOTO ToJa.

5.16. lata peructpanuu npukasa siBJIseTcsl AaTON €ro MoANuCaHusl.

6. IlpaBuJa, noJ10KeHUs1, HHCTPYKIHH

6.1. IlpaBuna — HOPMATUBHBI aKT, OMPEICISIIONMA TMOPSIOK KaKoro-Tudo BHUAA
JNEATEIIbHOCTH, YCTAHABINBAOIINWNA HIIH 3aMPEIIAOIINNA ONPEICIICHHOE TOBEICHHUE.
6.2. TlonoxxeHne — HOPMATHBHBIM aKT, JACTAJIBHO PErIaMEHTHUPYIOUIMN IMPaBOBOW CTaTyC,

MOPAJIOK OPTaHU3aIlMU U MPOIEAYPY KaKOTr0-In00 BHUIa A TEIHHOCTH.
6.3. MHCTpYKIIMS — HOPMATHBHBIN aKT, W3/1aBa€MBI B IENIAX PA3bSICHEHUS U OIMpPEICICHUS
MOpsAJIKa MPUMEHEHUSI COOTBETCTBYIOIIET0 HOPMATHBHOTO aKTa JIN0O C LETbI0 YKa3aHUs HOPM
0 croco0ax BBITIOJIHEHUSI OIPEeIeTICHHBIX Orepaluil (1eiCcTBUi).
6.4. [IpaBuina, MONOKEHUS, MTHCTPYKIIMA MPUHUMAIOTCS (B 3aBUCHMOCTH OT BHJa JOKYMEHTA)
Ha YmpapisiomeM coBere, 3acenaHusx IIpodcoroznoro komwurera IIKonbl-uHTEpHATA U
YTBEPKAAIOTCS TUPEKTOPOM.
6.5. Tlopsmok TOATOTOBKM TMPOEKTOB MPABWII, TOJOXKEHUS, WHCTPYKIUU COOTBETCTBYET
oOuiemMy MopsIKy MOATrOTOBKH MPOEKTOB Mpuka3oB LlIkonsl-uHTEepHAaTA.
6.6. TekcT mpoeKkTa MoJOoXKEHUs, MPABWI, HHCTPYKIIUU TI€YaTaeTCsd Ha YUCTOM JIHCTEe Oymaru
dbopmata A4.
6.7. OTAMYNTENBHBIMH XapaKTEPUCTHKAMH TEKCTOB TMPABWI, TOJOXKCHHS, HWHCTPYKIIUU
SABIISIOTCSL:

® TOYHOCTb MPHUMEHSEMBIX (OPMYITUPOBOK O€3 HCIONb30BAHUS CJIOB U TOHSTHUH,
MMEIOIUX MHOXECTBEHHBIN CMBICIT;

® JCMOJb30BaHUE KOPOTKUX MPEIIOKEHUH, OOIEPUHATHIX BBIPAXKEHUI U CBS30K, NMPHU
HEOOXOJIMMOCTH - MPEIBAPUTENILHOE OINPEJEICHUE HCIOIb3yEeMbIX MOHITHH, COKpalleHUH,
ab0peBuatyp;

® ONHMCAaHHE BCEX BO3MOKHBIX BaPHAHTOB COOBITUN M COOTBETCTBYIOIIUX MM BapHaHTOB
NeICTBUH, T.€. IOJHOTA MPeACTaBIeHUs HH(OPMALIHH;

® CTPYKTYpPUPOBAHHOCTb TEKCTA C LIEJBIO JOCTUKEHUS HAWIy4Iled MOCIIe0BaTeIbHOCTH
W3JI0KEHUS MaTeprana;

¢ MUHHMMH3AIMS TEKCTa C  TIOMOINBIO  TpUMEHeHHs  0000meHuii  (0630poB
MPEeoaracMbIX JICHCTBUI) U IPUMEHEHHE MTEPEYUCIICHUH (3a/1a4, ITAIOB, YCIOBUH | T.1.).
6.8. B 3aBUCHMOCTH OT CIJIO)KHOCTH U oOObeMa pa3pabaTbIBa€MbIX IPABUJI, MOJIOKEHMUS,
MHCTPYKIHUU - TEKCT JOKYMEHTa JEJUTCS Ha TJIaBbl, MyHKThl U MOJMYHKTHL. [ JIaBbI JTOJKHBI
uMeTh Ha3BaHua. Hymeparnus npousBoautcs apaObCKuMu Iudpamu.

7. IIpoTokoJ 3acenanus (COBeLIAHNSA)

7.1. TIpoTokon — JAOKYMEHT, B KOTOpOM (QUKCUpYyeTCs XOA OOCYXIEHHS BOIMPOCOB H
NPUHATHS ~ pelIeHUuH Ha COOpaHMsSX, COBEIIAHUAX, KOH(PEPEHIMSIX U  3aceNaHusiX
KOJUIETUAJIbHBIX OPTaHOB.

7.2. IIpotokon 3acenanus (coBemanus) - (anee - MpoToKo) 0hOPMIISETCS Ha YUCTOM JIHCTE
Oymaru gopmata A4.

7.3. PekBU3UT - "TEKCT NOKyMeHTa". PEKBU3UT COCTOUT U3 ABYX YacCTEW: BBOJAHOM U OCHOBHOM.



74. Bo BBOOHOM YacTH  YKa3blBAIOTCA HWHULMANBL, GaMWIMM U JOJDKHOCTH
MpeceaTeNIbCTBYIONIEr0,  CEeKpeTapsi, MPUCYTCTBOBABIIMX Ha 3acelaHud U, MpH
HEO0OXOUMOCTH, JIUII, IPUTJIAIICHHBIX Ha 3ace/laHne (COBEILAHUE).

7.5. BBomHas yacTh MPOTOKOJIAa 3aKAaHYMBAETCS IEPEYHEM pPACCMATPUBAEMBIX BOIPOCOB,
MEPEUUCIICHHBIX B TIOPSAAKE WX 3HAYMMOCTH C YyKa3aHHEM JOKJIAaJ4uKa MO0 KaXIOMY
paccMaTpuBaeMoMmy Bompocy. Bompocer dopmynupyrores ¢ mpemtorom "O"  ("OG"),
MEYaTaIOTCs OT TPAHMIIBI JIEBOTO TMOJISL M HYMEPYIOTCS apabCKuMH [TU(ppaMH.

7.6. OcHOBHas 4acTh IPOTOKOJIA COCTOUT U3 Pa3/IeiOB, COOTBETCTBYIOIIMX PACCMaTPUBAEMbIM
BOIIPOCaM M X HyMepalluu.

7.7. TekcT mpOTOKOJIa M3JaraeTcsi OT TPEThEro JIMIAa MHOXKECTBEHHOro uucna ("ciymanu",
"BoicTynuin", "mocranoBuian", "pemriin").

7.8. IlpoToxkonm MOANMKMCHIBAETCS JUIOM, TPEACEAATeILCTBOBABIIUM HA  3acelaHuu
(coBemranum), U ceKpeTapéM 3aceanus (COBEIIAHUS ).

7.9. Ilpn OTCYTCTBUM CEKpeTapsi 3aceJaHHs, B TOM 4YHCIE MPH MPOBEICHHU OIEPATHBHBIX
COBEIIIaHUH, JIOMYCKAETCs MOANMCAaHNE TPOTOKOJIA TOJIBKO MPEICeNaTeIbCTBYIOIINM.

7.10. TekcT mpoTOKOJIA TOKEH OBITH MOATOTOBIIEH HE TIO3HEE TPEX THEH CO JHS 3aceIaHMsl.
[TpoeKThI COOTBETCTBYIOMIMX ITYHKTOB IPOTOKOJA BH3UPYIOTCS TOJDKHOCTHBIM JIUI[OM
OTBETCTBEHHBIM 32 TIOATOTOBKY.

7.11. Jlata npoTOKOJIa TOJPKHA COOTBETCTBOBATH JIHIO MIPOBEJICHUS COBEIaHUs (3aceaHus).
7.12. Konuu mpoTOKOJIOB PacChUIAIOTCS 3aMHTEPECOBAHHBIM OpPTaHU3alUsIM U JTOKHOCTHBIM
JUIIaM B COOTBETCTBUHU C YKa3aTEIIEM PACCBUIKH, KOTOPBI COCTABISIET CEKPETaph 3aceIaHMsI
(coBermraHus).

8. Ilinaun

8.1. Ilman — JOKYMEHT, YCTaHABJIMBAIOLIUI IEpeYyeHb HAMEYEHHBIX K BBIMOJIHEHUIO
MEpPONPUSATHI, UX TTOCIIEOBATEIHHOCTh, 00BEM, CPOKH, OTBETCTBEHHBIX HCIIOJIHUTEIIEH.
8.2. Ilnan odopmusiercs Ha nucte Oymaru dopmata A4 ¢ HUCHOIB30BAaHUEM CIIEIYIOIIUX
PEKBHU3UTOB:
e nHaumeHoBaHue llIkonbI-MHTEpHATA,;
rpud yTBepKJIeHUs JOKYMEHTA;
JaTa JIOKyMEHTa;
pEerucTpaMoHHbI HOMEp JOKYMEHTA;
HAauMEHOBAaHHUE BU/IA JOKYMEHTA;
3aroJIOBOK K TEKCTY;
TEKCT JJOKYMEHTA;
HauMEHOBaHHE JIOJKHOCTH;
MOJIMHUCH.
8.3. PexBu3uT — "Tekct qokyMmeHTta" odopmiisiercs B Bue TaOIULbI ¢ rpadamu:
e HOMEp MYHKTA IJIaHa;
® HaNMEHOBAHWE MEPOIPUATHUS;
® CpOK UCIOJIHEHUS;
® JCIOJHUTEb;
® [pUMEYaHHe.

9. OTuer

9.1. Oryer — JOKYMEHT, COJEp)KallMi CBENCHUS O pe3ylbTaTax MAESTeNIbHOCTH 32
ONPEIIETICHHBIN IEPUOJL BPEMEHH, BBIIIOJTHEHUHA MEPONIPUATUH, IOPYUECHUH, 3aJaHAN, TUIAHOB.



9.2. OtuerTsl, MpeAOCTaBIsiEMble B OPraHbl TOCYAAPCTBEHHOM BiacTH (B TOM YHCIIE B OpraHbI
TrOCYIapCTBEHHOM CTaTHUCTUKM) M HMEIOIIWE YCTAHOBJIEHHYIO IMPABOBBIMU  aKTaMH
TOCY/IapCTBEHHBIX OpPraHoB (OpMy, CO3JAOTCS 10 YCTAHOBJICHHOW TOCYIapCTBEHHBIMU
opranamu (opme U B ONIPEICTEHHOM UMH TTOPSIJIKE.
9.3. Oruétel, mpenoctaBisgeMbie coTpyaHukamu llIkonbl-uHTEpHaTa B XO0Jie BHYTPEHHEIO
B3aMMO/JICHCTBHUSA, CO3/AIOTCSI MO TMpaBWJIaM, YCTAHOBJICHHBIM JJIsi CO3/IaHUS CIIYKEOHBIX
3aITMCOK.
9.4. Otuetsl opopMIIAIOTCA Ha JHCTe Oymaru dopmaTta A4 ¢ UCIOIB30BAHUEM CIICTYIOIIUX
PEKBHU3UTOB:

e nHanmeHoBanue llIkonbI-uHTEpHATA,
naTa JOKyMEHTa,
PETUCTPAIIMOHHBIN HOMEP TOKYMEHTA;
HAaUMEHOBaHHE BU/IA JOKYMEHTA;
3aroJIOBOK K TEKCTY;
TEKCT JJOKYMEHTA;
OTMETKA O MIPIIOKEHUHU (TIPU HATHYHH );
HAaUMEHOBAHUE JIOJDKHOCTH,
MOJIHUCH.
9.5. B Ttekcte oTuéTa B 0053aTENHLHOM MOPSAKE JTOJDKHO COJEPIKATHCSA yKa3 Ha JIeSITeNbHOCTD,
MEpPOIPUSTHE, BbIIAHHOE MOpYYEHHE, 3aaHie, TyHKT TUTaHa, MOJJIEKAIUN BBITIOIHEHUIO, U
pe3yapTaT O BBIOJHEHUH, B TOM YHCJIE C yKa3aHHEM Ha COONIOJICHWE WIH HapylIeHHE
WCIIOJIHUTENBCKON JAUCIUIUIMHBI, YCTAaHOBJIEHHBIX CPOKOB WCIIOJIHEHHUS U HaJJIexkaliee
npenocTaBieHne MHGOpMalUU, HEOOXOAMMBIX MaTepuaaoB (IIPOEKTOB JIOKYMEHTOB)
COUCIIOTHATEIISIMU (TIPH Y9aCTUN HECKOIBKUX MCTIOTHUTEIICH).

10. IMucsmo

10.1. TIucbma roToBSTCS Kak:

® OTBETHI O BHIIIOJHEHUH NIOPYUYEHUH BBIIIECTOSINX OPraHOB UCIIOJIHUTEIBHOM BIACTH;

® OTBETHI HA 3aPOCHI OPraHU3ALNN, IPEANPUATUI U YACTHBIX JINLL;

® VHUIHUATUBHBIE MUCHMA.
10.2. Cpoku MOArOTOBKU OTBETHBIX MHUCEM:

® C KOHKPETHOH JaTOM MCIOJIHEHMS], YKa3aHHOW B IOKYMEHTE, - B YKa3aHHBIN CPOK;

® B COOTBETCTBUU C PE30JIOLMEH JTUPEKTOpAa U €ro 3aMeCcTUTENe Ha OCHOBAHHMM
YCTAaHOBJIEHHBIX CPOKOB MCIIOJHEHUS NOPYYEHMH, 3alpoCcOB WIM [0 PEIICHHUIO aBTOpa
PE30ITIOIHH.
10.3. TekcThl OTBETHBIX NHCEM  JODKHBI TOYHO  COOTBETCTBOBATH  3a[aHUSM,
3a(pukcUpOBaHHBIM B pe30ironui. CpOKH MOATOTOBKH MHHIIMATUBHBIX MUCEM OIPENEISIIOTCS
CaMOCTOATEIBHO aBTOPOM IPOEKTa MUChMa C YYETOM HEOOXOJUMOCTH PELICHHS KOHKPETHBIX
3aja4 M (WJIM) B COOTBETCTBMM C TPEOOBAHMSIMM 3aKOHOAATENBCTBA, MOPYUYCHUSIMHU
HEMOCPEJCTBEHHOTO PYKOBOAUTEIIS.
10.4. Ilucema nedaratorcs Ha Omanke nucbma [lIKoabI-UHTEpHATA C YITIOBBIM PACIIONOKEHUEM
PEKBHU3UTOB.
10.5. JlomonHUTENBHO K peKBHU3UTaM OjlaHKa muchkMa mpu odopmienun nucem B Illkone-
MHTEPHATE UCIOJIb3YIOTCS CIIEAYIOIINE PEKBU3UTHI:

e ajpecar;

® 3aroJIOBOK K TEKCTY;
TEKCT JJOKYMEHTA;
OTMETKA O IPUIOKEHNH;



® BU3a;
® [IOJIIUCH.
® OTMETKa 00 UCIIOJIHUTETIE.
10.6. Ilpu odopmieHnm mUChbMa Ha JOBYX H 0OOJee CTpaHHUIIAX BTOpas M IOCIEAYIOIINE
CTpaHUIIBI HyMEPYIOTCS TIOCEPEINHE BEPXHETO MOJIS JINCTA apabCKUMU MU PAMH.
10.7. Ilucbma mOANUCHIBACT TUPEKTOP WM PAOOTHUKH, YIIOTHOMOYEHHBIE IPUKA30M.
10.8. CnyxeOHbIC 3aTTUCKH
10.9. B memsx oOCyIIECTBICHHUS B3aMMOACHCTBUS MEXAY COTPYIHHKAaMH B paMKax
BHYTPEHHETO TOKyMeHTooOOpoTa B llIKone-mHTEpHAaTE MPUMEHSIOTCS CIIY)KEOHBIC 3aIHCKH.
CnyxeOHble 3alHUCKU SIBISIOTCS CIPABOYHO-UH(DOPMAIIMOHHBIMHU JOKYMEHTaMHu. ABTOpaMu
CITY’)K€OHBIX 3aIHUCOK SBISIIOTCS cOTpynHukU LIIKkonbI-uHTEpHATA.
10.10. CruyxebHasg 3ampcKa MOXET COCTABIATHCSA IO YKA3aHHIO PYKOBOJCTBA WM TIO
WHUIMATUBE KOHKPETHOTO COTPYTHUKA.
10.11. ITpu opopmieHun ciyxeOHOM 3aTTUCKH OPOPMIISIOTCS CIEAYIOIINE PEKBU3UTHI:
® ajpecar;
Jata JOKyMEHTa,
HAaUMEHOBaHHE BHUJIA JOKYMEHTA,
3aroJIOBOK K TEKCTY;
TEKCT JJOKYMEHTA;
OTMETKA O TMIPHIOXKEHUHU (TIPU HATHYHH );
HaNMEHOBAHHE JTOJKHOCTH;
® [IOAMKCE.
10.12. CayxeOHble 3amUCKA MOTYT CO3/laBaTbcd Ha OyMaKHOM Hocutene W (WiH) B
ANIEKTPOHHOM (hopme.

11. loBepeHHOCTH

11.1. JloBepenHocTh BbImaéTcsa coTpyaHukaMm IlIkonbl-unTepHaTa W OoQOpPMIISIETCS TIO
MpaBUJIaM, YCTaHOBJIEHHbIM HacTosmed MHcTpykumed s muceMm, ¢ y4yé€ToMm TpeOOBaHMIA
rPaXKJIaHCKOTO 3aKoHOo1aTebecTBa Poccuiickon denepalini U HACTOAIIETO pa3jiena.

11.2. TIpoeKT AOBEPEHHOCTH TOJTOTABIMBACTCS M BUBUPYETCS COTPYIHUKOM, KOTOPOMY
JIOBEPEHHOCTh OYJET BbIJaHa, MOcie 4Yero nepeaaéTcss B KaHICISIPUIO ISl HAlpaBJEHUs Ha
MOJNTUCAHUE.

11.3. JloBepeHHOCTHh mMOANUCHIBaeTCS aupekTopoM IIIKonmbl-MHTEpHATA WM  JIUIIOM,
OCYIIECTBIISIONINUM €0 MOJHOMOYUS (MCTIOJHSIOMMNM 00S3aHHOCTH), U CKPEIISETCS MeYaThio
[IkosbI-UHTEPHATA.

12. loroBopbl, cOrJIalIeHUsI, KOHTPAKTHI

12.1. JloroBopsl, coTriamieHus, KOHTPaKThl (Jajee - JOTOBOPHI) MOATOTABIMBAIOTCA B
COOTBETCTBUM C TpEeOOBaHMSIMH TPaKIAHCKOTO, TPYAOBOTO, OIOJKETHOTO U HWHOTO
3akoHozarenbeTBa Poccuiickoin denepanuu, B 3aBUCMMOCTH OT PETYIUPYEMBIX JTONOBOPOM
MIPaBOOTHOILIEHUH U 0053aTENIbCTB CTOPOH.

12.2. TIpoekT mOroBopa MOATrOTABIMBAETCS OTBETCTBEHHBIM COTPYAHUKOM (KOHTPAKTHBIM
YIPABJISIONIMM) ¢ YIETOM HEOOXOJUMOCTH CBOEBPEMEHHOTO M KadyeCTBEHHOI'O OOECTIeUCHHUS
WCIIOJIHEHUSI CBOUX MOJIHOMOYMH (00s3aHHOCTEeH, QyHKUMI), moaHOMOouni [IIkonbsl-uHTEpHATA
B LICJIOM.

12.3. TIpoekT mOroBopa MOATrOTABIMBAETCS OTBETCTBEHHBIM COTPYAHUKOM (KOHTPAKTHBIM
YIPaBIISIIOIIMM) COBMECTHO CO CHELUUAIUCTOM, K (YHKIUAM (IIOJHOMOYMSIM) KOTOPOTO



OTHOCUTCSI PEUIEHUE BOIPOCOB, SIBISAIOMIMUXCA IPEAMETOM JIOIOBOPA, WJIM UHBIM COTPYIHUKOM
10 IpsIMOMY yKa3aHuio aupekropa lllkonsl-nHTepHara.

12.4. HeoOxomumasi Juisi TIOATOTOBKHM TMPOEKTa JIOroBopa WHGopMaIus codupaercs
OTBETCTBEHHBIM JIMIIOM (KOHTPAKTHBIM YMPABIISIIOLIMM) B MOPSAKE pab0ovyero B3auMoIeHCTBUS
C YYETOM MpaBUJ, YCTAHOBJICHHBIX HacTosimen MHCTpyKIen.

13. IlpuHUMNIBI OPraHU3alMU JOKYMEHT0000poTa

13.1. B 10KyMeHTOOOOpOTE BBLACISAIOTCS CIEAYIOUIUE JOKYMEHTOMOTOKH: MOCTYIAIoas
JOKyMEHTalus (BXOJsdllasi), OTHpaBisieMass JOKYMEHTalus (UCXondiasi), BHYTPECHHSS
JIOKYMEHTAIIUS.

13.1. B cocrtaBe BXOsuIeil U UCXOASAIIEH MOKYMEHTAIMM MOTYT BBIACISATHCS JTOKYMEHTHI,
MOCTYMUBIIUE U3 BBIIIECTOAIIUX, MOAPATHBIX, MEAUIIMHCKUAX U APYTUX OpraHU3aluii, OpraHoB
MECTHOT'0 CaMOYIIpaBJIeHHUs, 0OpaIlleHUs TpaxaaH.

13.3. OOpamienusi rpaxkJiaH perUCTPUPYIOTCS U (GOPMUPYIOTCS B JieJa OTACNIBHO OT APYTrHX
nokyMmeHToB LIIkombsl-uHTEpHATA.

13.4. B IlIxome-uHTepHATE JTOCTaBKA W OTIpPAaBKa JOKYMEHTOB OCYIIECTBIISETCS CPEIACTBAMU
MOYTOBOMU CBSI3H, AJIEKTPOHHOM CBS3H, a TAKXKE MO CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa
(manee - CO/J1). C nomomipbto noutoBoi cBs3u B Llkomy-uHTEpHAT AOCTABISIETCS TUCHMEHHAS
KOPPECIIOH/ICHIIUSI B BHJIE MPOCTBIX TIHUCEM, 3aKa3HBIX IHCEM, IOYTOBBIX KapTOYEK,
Oanaeposeil 1 MEIKUX MAKETOB, a TAKXKE MeYaTHBIC U3aHUS.

14. TlepBuuHasi 06padoTKA MOCTYNAIONIUX JOKYMEHTOB

14.1. Jloxkymentsl, mnoctynatomue B I[lIkomy-uHTEpHAT, MNEpegalOTCsl Ha PETUCTPAIUIO
cekpetapto IIIKoabI-UHTEpPHATA U TIPOXOJISAT MEPBUUHYIO 00pabOTKY B JI€Hb MOCTYIUICHUS, TIPH
MOCTYIUICHMH B Hepabouee Bpemsi - Ha cheayromuid paboumit nenb. [lpu mepBuyHOMA
00paboTKe JOKYMEHTOB MPOBEPSIETCS MPaBUIBHOCTh afpecoBaHusi. OMMOOUYHO MOCTYNHUBIITNE
JOKYMEHTBI IEPECHIIAI0TCS MO MPUHAJICKHOCTH WIIA BO3BPALIAIOTCS OTIIPABUTEIIO.
14.2. JlokyMeHThl, mnoctynuBime ¢ otMmerkamu "Cpouno", "Bpyuuts HememneHHO",
"OnepaTUBHO", HE3aMEIJIUTENIbHO MPOXOAST TNEePBUUHYI0 00pabOTKy M JOKIIAJbIBAIOTCS
nupektopy LIIKonpl-WHTEpHATA WM B CIy4Yae €ro OTCYTCTBUS — 3aMECTUTENI0 AUPEKTOpa MO
HaIlpaBJICHUIO JESITEIbHOCTH.
14.3. TloctynuBiine TenerpaMMbl MPUHUMAIOTCS IO TOJMUCH C MPOCTAaBICHUEM AaThl U
BPEMEHHU MpUeMa, PETUCTPUPYIOTCS 10 TEM K€ MPaBHUIIaM, YTO U MUChMA.
14.4. DOnextpoHHBIE coOOIIEHUs, ajpecoBaHHble AupekTopy llkonmbl-uHTepHATA WK
HaIlpaBJICHHbIE B aJ[pec IIKOJIbI, PacneyaThIBAIOTCS U JOKIJIAJBIBAIOTCSA JUPEKTOPY WU B
Clly4ae ero OTCYTCTBHSI — 3aMECTUTEII0 TUPEKTOpA.
14.5. DneKkTpoHHbBIE COOOIIEHHUs, 3aBEPEHHBIC DJICKTPOHHON MOAMKUCKIO, MOJIEKAT 00paboTKe
10 IpaBUiIaM, IPEeIyCMOTPEHHBIM /JIA MOCTyNaoIIen (BXoAsaIei) JOKyMEeHTaIUH.
14.6. TloctynuBmias (BXOASIIas) JOKYMEHTAIHUS PACIPENEsSeTCs Ha PETUCTPUpPYEMbIe U HE
MO/JIC)KAIIE PETUCTPAIINH TOKYMEHTHI.
14.7. He noayexat perucTpanmm:

® [IpUIJIACUTEIbHbIE, TO3IPaBUTEIbHbBIE MUChMA U TEJIETPAMMBI;

e OMIICTHI;

® TUIaHBI U MPOTPAMMBI CEMHUHAPOB, KOHPEPEHIIUN U JPYTUX MOT0OHBIX MEPOTIPHUAITHI;

® JIOKYMEHTHI MO OYyXTaJdTepCKOMY Yy4YeTy, MaTepHalbHO-TEXHHMYECKOMY OOECHeUeHHIO,
TUTAHOBBIE M (PMHAHCOBBIC JJOKYMEHTHI, MOCTYTAIOIINE 0€3 COMPOBOAUTEILHOTO TUChMA;

® pEKJIaMHbIE, KOMMEPUYECKHE TMPEJI0OKEeHHsS, B T.4. MOCTYIHUBIIHE MO 3JIECKTPOHHOU
1I0YTe;



® JICHATHBIC U31aHUA,
® [IHMChbMa C IIOMETKOM «JIMYHO.

15. Peructpaumus, yuyeT 1 paccCMOTpeHHe PYKOBOJANTeJIeM MOCTYNAIIMNX (BXOASIIHNX)
JOKYMEHTOB

15.1. TloctynuBmre (BXOAAIIME) TOKYMEHTBl PETUCTPUPYIOTCA TOJIBKO MOCIE U NEPBUYHOU
00pabOTKH U HE3aBUCHUMO OT CI0CcO0a UX JTIOCTABKHU.
15.2. Perucrtpanusi — MpocTaBlieHWE B HI)KHEM MPaBOM YTy IEPBOTO JIMCTa JOKYMEHTa
OTMETKH O TIOCTYIUICHHH C YKa3aHHEM JAThl MOCTYIJICHUS U BXOISIIET0 PErMCTPAIMOHHOIO
HOMEpa JOKyMEHTa ¢ o0O0s3aTeIbHOM 3aluChl0 B JKypHaJl PEruCTpalvy MOCTyHarouei
(Bxomsamiel) gokymeHTanuu. CTpyKTypa perucCTpallMOHHOTO HOMEpa, MOCTYMAOIIETO
(BXOZsIIEr0) OKYMEHTa, COCTOMT HW3 €ro IMOpSAJIKOBOIO HOMEpa M HHIEKca Jena To
HOMeHKJatype aen HIkonsl-uHTEepHAaTA.
15.3. Peructpanusi Bcex MOCTYNMUBIINX (BXOSAIINX) JOKYMEHTOB IPOHW3BOJMUTCS B TpEeIax
o0IIero TOKyMEHTONOTOKa. JIOKyMEHTBI, TOCTYMUBIIKE B IIKOIY MO KaHajgaMm (pakCUMUIbHON
CBsI3H, 00pabaThIBAIOTCS M PETUCTPUPYIOTCS B OOIIEM MOPSIJIKE.
Texct mnocTynuBlIed TeleQOHOIpPaMMbI 3alHMCBHIBAETCA B JKypHAJIE€ perucTpauuu

TeraepOoHOrpaMM U NevyaTaeTcs Ha JIMcTe Oymaru /Uil epeadn Ha pacCMOTpPEHHUE.
15.4. Tloctynaromue (BXOASIINE) TOKYMEHTHI MEPENaloTCS Ha PACCMOTPEHUE PYKOBOJCTBY
TOJIBKO IIOCJIE UX PETUCTPALMU U TPEIBAPUTEIBHOIO PACCMOTPEHHUS.
15.5. [oxymentsl, noctynupmue B Illkomy-uHTepHaT, mo BompocaMm, He TpeOyroIuM
paccMOTpEeHUs AUPEKTOPa, HAMIPABISIOTCS pAOOTHUKOM OTBETCTBEHHBIM 32 JIEJIIOMPOU3BOJICTBO
IIKOJIBI HETIOCPEICTBEHHO UCTIOHUTEIIO 3aIpoca.
15.6. Jupextop llIkonbI-uHTEpHAaTa B PE3OJIONUU OMPEACTSACT JIHI, OTBETCTBEHHBIX 3a
UCIIOJIHEHUE JIOKYMEHTa, W JaeT UM [opydyeHue. PaOOTHHK OTBETCTBEHHBIM 3a
nenonpou3BoacTBO lIIkonbI-uHTEpHATa NEpe1aeT JOKYMEHT Ha UCIIOJIHEHHE.
15.7. TlomnuHHUK JOKYMEHTa C pE3OJIOIUEH PYKOBOAUTENS 00IIeo0pa3oBaTebHOM
OpraHM3aluy HAMpPaBIIAETCs UCIIOJHUTENIO.
15.8. Ilpy HanMMUMK HECKOJBKUX HCIIOJHUTENEH TMOUIMHHUK JOKYMEHTa MepeIacTcss TOMY
WCIIOJIHUTENI0, KOTOPBIA B COOTBETCTBUM C YKa3aHUSAMHU IO HCIIOJHEHHUIO SBISETCS
OTBETCTBEHHBIM, OCTAJIbHBIE UCIIOJIHUTEH MOTYYal0T KOMUIO TOKYMEHTA.
15.9. [loaIMHHUK JOKYMEHTa, KOTOPBIA UCTIOJHAETCS HECKOJbKUMU JTOJKHOCTHBIMU JIMLIAMU,
M10JIy4aeT OTBETCTBEHHBIA NCIOJHUTENL. OCTAIBHBIM HCIIOIHUTEISAM NIEPEAAOTCS KOIHH.
15.10. UsroTtoBneHne KOMUN AOKYMEHTA JJIsS MEpeJadyd COUCIIOIHUTENSIM OCYIIECTBISETCS
cekperapeM llIkonp-unTepHara.
15.11. Pe3omtorus COIEPIKUT:

® YyKa3aHUE II0 MCIOJHEHUIO, COJEp)Kalllee KpaTKoe ONUCaHUE HEOoOXOIUMOTro Ui
WCIIOJIHEHUS JeHCTBUS;

® YyKa3aHUE Ha CPOK, B T€UEHUE KOTOPOTO JHOO A0 MCTEYEHHs] KOTOPOro HEOOXOIUMO
VCIIOJIHUTB NIPEITUCAHHOE JIEHCTBHUE;

e JINYHYIO MOJIUCH aBTOPA PE3OJIIOLINH;

® J1aTy MPOCTABJICHUS PE3OTIOIUH.
15.12. Vka3zanue Ha CpOK, B T€YCHHE KOTOPOTO JUOO O MCTEUEHUS] KOTOPOTrO HEOOXOAUMO
WCIIOJIHUTH MPEANUCAHHOE JIEHCTBUE, MOXKET HE BBIPAXKATHCS KOHKPETHOM JTaTOM M colepKaTh
BBIPAKEHUS: "B yCTAaHOBJIEHHBIN 3aKOHOM CPOK' U T.II.
15.13. Pe3omronus nuieTcss Ha CBOOOHOM OT PEKBU3UTOB MECTE MEPBOTO JINCTA JOKYMEHTA.
15.14. B ciuywae, Korja pe30JIIOIMs aJpecOBaHa HECKOJIbKUM COTPYAHHKAM, TO
OTBETCTBEHHBIM 32 MCIIOJHEHHE JOKYMEHTAa B II€JIOM SBJISETCS COTPYAHMK, YKa3aHHBIN



IICPBbBIM (BerHI/IM), h§%(e]0) COTPYAHUK, B OTHOLICHHUU KOTOPOI'O CACIaHa ITOMCTKa O TOM, YTO
OH ABJIACTCA OTBCTCTBCHHBIM.

16. Opranusanusi padoThl ¢ OTHPABJIsIEMbIMHU (MCXOASIIUMHU) JOKYMEHTAMH

16.1. [lo mpenoctaBiieHHs] TPOEKTa OTIPABISAEMOro (HUCXOMSIIET0) JOKYMEHTa Ha MOJIHUCH
JTUPEKTOPY WM MHOMY YIOJHOMOYEHHOMY B YCTAaHOBJIEHHOM MOPSAKE HA MOANHUCAHUE JTUILY
OCHOBHOM  HCIOJHHUTENb  NPOBEPSET  NPAaBWIBHOCTH  O(GOpMIIEHHS  OTHPABISIEMOIO
(ucxonsiero) JOKyMeHTa Ha COOTBETCTBUE TpeOoBaHUSAM HacTosmed NHCTpyKIHH.

16.2. Ilpm TOArOTOBKE OTIPABISIEMOro (MCXOIAIIETO) JOKYMEHTa Kak OTBETa Ha
MOCTYNUBIIUN (BXOAAIIMN) JOKYMEHT HCIHOJHUTENb MPHUKIAABIBAET K IOATOTOBICHHOMY
MPOEKTY BXOJISAIIUN JTOKYMEHT.

16.3. IIpoekThl OTHpaBIIEMBIX (MCXOIANINX) JOKYMEHTOB C YYETOM  COOIIOJCHUS
YCTAaHOBJIEHHOTO B  PE30JIIOLMM  CpPOKAa MCIOJHEHUs I[EpPelaloTcsl  OTBETCTBEHHBIM
WCIIOJIHUTENIEM B OTJIEJN JEeNONpPON3BOACTBA (cekpeTapb) LIIkonbl-uHTEpHATA 17151 HAIIpaBICHUS
Ha TIOJITUCaHUE.

16.4. TloanwcaHHble OTHpaBisieMble (MCXOMASIINE) MOKYMEHTHI, TEpPENaloTCs pPaOOTHUKY
OTBETCTBEHHOMY 3a Jenonpou3BoAcTBO llIkonbl-uHTEpHATa, KOTOPBIA OCYLIECTBISIET
MPOBEPKY KOMIUIEKTHOCTHU UM COOTBETCTBUS KOJMYECTBA HK3EMIUISIPOB OTIIPABISEMOTO
(McxXOoASIIero) JOKYMEHTA CIIMCKY PACCHUIKH, a TaKkKe MPaBHIBHOCTh 0QOPMIICHUST TOKYMEHTA
COTJIaCHO HACTOSIIIEN HHCTPYKIIMH.

16.5. B ciyyae HapylieHHMs KOMIUIEKTHOCTH WJIM COOTBETCTBUS KOJHMYECTBA, a TaKkKe
MPABWIBHOCTH O(QOPMIICHHS JTOKYMEHTa COTJIACHO HACTOAIIEH HHCTPYKIUU OTIpPaBIIseMbIe
(ucxopsiue) JOKYMEHTHl HE3aMEIJUTENbHO BO3BpAILAlOTCd pPaOOTHUKAMU OTBETCTBEHHOMY
WCIIOJIHUTENI0 WM B CIIy4a€ OTCYTCTBUSL ~ OTBETCTBEHHOI'O  HCIIOJIHHMTENS  €ro
HEMOCPEJICTBEHHOMY PYKOBOJUTEIIO JIJISl yCTPAHEHUS HAPYIIICHHH.

16.6. JlokyMeHTBI TMOCJ€ WX TOJMUCAHUS JUPEKTOPOM KAHUEISIPUA WA  HHBIM
YIOJHOMOYEHHBIM JIMLIOM TiepefatoTcs B Kanuensputo Llkonsl-uHTepHaTa A1 perucTpanuu u
OTIPABKHU.

16.7. Perucrtpamusi OTHpaBisieMbIX (MCXOJISNIMX) JOKYMEHTOB OCYIIECTBISIETCS TOCIE
MpOBEJIeHUs] PaOOTHUKAMM KaHIEJISIPUU, OTBETCTBEHHBIMU 3a JEJIONPOU3BOICTBO, MPOBEPKHU
KOMIUIEKTHOCTM M COOTBETCTBMSI KOJMYECTBA JK3EMIUIIPOB, a TakKKe MPaBHIbHOCTh
oopMIIEHHS OTIIPABIIEMOTO (MCXOISIIETO) TOKYMEHTA.

16.8. Peructpammsi co3gaBaeMbIX JTOKYMEHTOB OCYIIECTBISIETCS B J€Hb TOAMHCAHHS WU
YTBEPXKACHUS MO0 Ha CIeAyIONINi pabouuii JeHb.

16.9. CBeneHust 0 PETUCTPUPYEMBIX OTHPABISIEMBIX (MUCXOMSIINX) JOKYMEHTAaX BHOCATCA B
KYpHaJl pETUCTPALIUK OTIPABIAEMON (MCXOASIIEH ) TOKYMEHTALINH.

16.10. PerucTpanvioHHBIi HOMEpP M JaTa OTHIPaBIAEMOro (HUCXOJSIIET0) JOKYMEHTa
MPOCTaBISAIOTCA Ha TMOJUIMHHUKE JOKYMEHTa B pEKBU3UTaX OJaHKa M Ha DSK3eMIUIsipe,
ocrarouieMcs B zene LlIkonbl-unrepHara.

16.11. CrpykTypa pEerucTpallMOHHOTO HOMEpa OTMPaBIAEMOro (MCXOMAILIET0) TOKYMEHTa
COCTOMT W3 €ro TMOpSJKOBOTO HOMEpa M HHAeKca Jena nmo HomeHkiatype nen llkombi-
WHTEpHATA.

16.12. OtnpaBka JOKYMEHTOB MPOHM3BOJAUTCS LIEHTPAJIM30BAHHO PaOOTHHKAMH KaHLEISIPUU
HIKOJIbI, KOTOPbIE MPOU3BOJAT UX COPTHUPOBKY MO CcrOcoOy OTmpaBieHus (MpocTasi, 3aKa3Hasl,
MEXyHapOIHAs U JIp.).

16.13. Tlucbma, TenerpamMmbl, OTKPBITKH, OAHAEPOIM W TICUYATHBIC HM3IAHHS OTIPABISIIOTCS
MOYTOU.

dakcorpamMMmsl U TelaePOHOrPaMMBbI MEPeJAI0TCA M0 KaHaIaM TeJaedOHHON CBS3H.



16.14. DnekTpoHHBIE COOOIICHHUS OTIPABIAIOTCSA ¢ OPHUIIMATBLHOTO TOYTOBOTO JICKTPOHHOTO
anpeca lIkoabl-uHTEpHATA.
16.15. Ilucema, TemerpaMMbl, OTKPBITKH, OaHAeponu, (akcorpamMmbl, 3IEKTPOHHBIE
COOOILIEHNS, HE CBS3aHHbIE C paboueil AesITENIbHOCThIO, K OTIPABKE HE MPUHUMAIOTCS.
16.16. JIokyMeHTBHI, OTIIpaBIIsieMble CPEICTBAMU [TOYTOBOM CBSI3U MPOXOJAT:

® YIIAaKOBKY;

e ajpecoBaHue (IIpU HAIpaBJICHUU JOKyMEHTa OoJsiee ueM B 4 afjpeca) — B COOTBETCTBUU C
yKa3aTeJeM PAacChUIKH, Ha KaXJI0M IK3EMIUIIpE MUChMa YKa3bIBAa€TCs TOJIBKO OJIMH aapecar.

® TPOCTABJICHHE CTOMMOCTHU MOYTOBBIX YCIIYT;

e [iepeavy B IOUYTOBOE OTACIICHUE CBS3H.
16.17. Tlpu moATroTOBKE M OTIPaBKE MUCEM HEOOXOIMMO YUUTHIBATh MPABUJIa, yCTAHOBJICHHBIC
IIPUKa30M MuHHCTEpPCTBA CBSI3M U MAcCOBBIX KOMMYHHUKanui P® ot 31 urona 2014 r. N 234
"O6 yrBepxkacHuu [IpaBui okazaHus yCIyT MOYTOBOM CBS3U".
16.18. JlokyMeHThI, OTMpaBisieMble CpEICTBAMH TIOYTOBOM CBSI3W B OAMH ajpec,
BKJIaJIbIBAIOTCS B OJIUH KOHBEPT.
16.19. Hcxonsmiie TOKyMEHTHI, TpeIHa3HAYCHHBIE TSI OTIPABKH CPEICTBAMH (haKCUMUIBHOM
CBSI3M, OTHPABIISAIOTCS paboTHUKaMu KaH1ensspun Llkonsl-uHTEpHATA.

17. Pa3pa6oTKka U BeJleHHe HOMEHKJIATYPHI eI

17.1. Hoxymentaneubiii  Qoun IlIkonbpl-uHTEpHaTa — COBOKYIHOCTH JOKYMEHTOB,
oOpa3yronmxcs B MPOLECCE €ro AesTeNbHOCTH. JJOKyMeHTanbHbIA (DOH IIKOJIBI COCTABISAIOT
JOKYMEHTbI, co3aaHHble B llIkone-uHTepHAaTE W TMOJYYEHHBIE €H0 B  pe3yibTare
B3aUMOJECHCTBUSI €  OpraHaMH TOCYJAapCTBEHHOW  BJAcCTH, OpraHaMd  MECTHOIO
CaMOYIIPABJICHUS, OPUIUIECKUMU U PU3NYECKUMU JTHIIAMH.
17.2. Homenknatypa pen sBIsSE€TCS OCHOBOW (OpMUpOBaHUS JAOKYMEHTAJIBHOTO (oHIa
[[IxonpI-UHTEpHATA U TPEACTABIACT COOON CHUCTEMATH3WPOBAHHBIA TEPEUEHb 3aroJIOBKOB
(HamMeHOBaHUWI) JeN, 3aBOAMMBIX B MIKOJE, C YKa3aHHEM CpPOKOB HUX XpaHEHUs, H
O(QOpPMIICHHBIN B COOTBETCTBHM C MPAaBOBBIMU aKTaMH, PEKOMEHAAIMSAMU U METOJAUYECKUMHU
yKazaHusiMu opraHoB Poccuiickoit denepaiuu, yoJHOMOYEHHBIX B c(hepe rocy1apcTBEHHOTO
yIpaBJICHUS APXUBHBIM JIEJIOM, JIEJIONPOU3BOJICTBA U IOKYMEHTOOO0pOTA.
17.3. HomMmeHKkiaTypa Jen COCTaBISIETCS HAa OCHOBE HM3YYCHHUS TMOJIOXKEHUH, MHCTPYKIUN U
npaBWi, a TakXke JAPYruX JAOKYMEHTOB, pErIlaMeHTHpYIOUMX JesaTenbHocTh IlIkonbl-
MHTEpHATa, a TaKkKe HOMEHKJIATYp el 3a NPeJUIeCTBYIOIIME ToAbl MU JIOKYMEHTOB,
oOpazyroumxcs B AedarenbHocT LlIkonsl-uHTepHaTa.
17.4. HomenknaTypa Aesl UCTIONb3YeTCsl AJi TPYNIUPOBKU UCTIOTHEHHBIX JOKYMEHTOB B JI€a,
CUCTeMaTH3alluu U y4eTa Jell, ONpeleJeHUs] CPOKOB MX XPAaHEHHUS M IMOHMCKA JOKYMEHTOB,
SIBJISIETCS OCHOBOM JIJIsl COCTaBIICHMSI OITUCEN 1€ MOCTOSIHHOTO M BpeMeHHoro (cBbiiie 10 jer)
XpaHEHUs, a TAKXKe JUIs ydeTa Jie] BpeMeHHOro (10 10 jeT BKIYUTENIbHO) XPAHEHHU .
17.5. HomeHnkunatypa e BBoAUTCS B JeiicTBUe npuka3zom no Llkone-untepHary.
17.6. HomenkuaTypa /ieJ1 TOTOBUTCS B TPEX IK3EMIUISIpax:

® I IOMEIIEHUSI B HOMEHKJIATYPHOE JIEJI0 U MIOCTOSIHHOTO XpaHEHUS;

® ISl UCTIOJIb30BAaHUS B pabOTe OT/IEJIOM JIEIONPOU3BOICTBA (KaHLIENspUeil);

e s XpaHeHus B apxuse llIkonbl-unTepHaTa.
17.7. W3 nHomenkmatypbl nen UIkonbl-uHTEpHATa OTBETCTBEHHBIM JIMIIOM 3a BEJICHUE
JETOTIPOU3BOJACTBA O(GOPMIIAIOTCA BBIMUCKH I KaXKJOTO W3 MOJApa3AeiIeHHH U OTAETIOB
[IIxosbI-UHTEPHATA.

18. ®@opmupoBaHue e U UX Tekyulee xpaHenue. [loaroroBka 10KyMeHTOB M Jie] K
nepeaave Ha apXMBHOE XpaHeHHe



18.1. ®opmupoBaHue f1e1 — IPyNINUPOBKA UCTIOTHEHHBIX JOKYMEHTOB B JIEJIa B COOTBETCTBUU
¢ HOMeHKJaTypoi aen IIKkoabl-uHTEpHATA U CUCTEMATH3alUs JJOKYMEHTOB BHYTPH Jieja.
18.2. Jlema co nHsS wuxX 3aBelneHUs O0 nepegadn B apxuB llIkombl-mHTEpHAaTA WM Ha
YHUUTOXXEHHE XPAHATCS M0 MECTY UX (POPMUPOBAHMUS.
18.3. IIpuka3pl 1O OCHOBHOW, aJIMHHHCTPATHBHO-XO3SHCTBEHHOM, Y4COHO-BOCIHTATEIHHOM
nesitenbHOCTH  IIIKONBI-MHTEpHATA, TPYNIHUPYIOTCS OTIEABHO OT MPHUKA30B IO JHYHOMY
cocTaBy paOOTHHKOB U TI0 JIMYHOMY COCTaBYy 00ydaromuxcs (yJaruxcs/BOCITUTAHHUKOB).
18.4. Ilepenucka TpynmupyeTcss 3a MEpPHOJl KaJICHIApHOrO0 Toja W CUCTEMATH3UpYyeTCs B
XPOHOJIOTUYECKOH MOCIIE0BATEILHOCTH.
18.5. IIpoBepka HaIWYKMs W COCTOSHUS JTOKYMEHTOB W JI€J MPOBOTUTCS NPH TEPEMEIICHUU
JIeJ1, IPU BO3BpATE eI, IPU peopraHu3aluu Wi auksuaanuu Lkonel-uHTepHaTa.
18.6. B apxuB lllkonbl-uHTepHATa MepeAaroTcs JAeia MOCTOSIHHOro, BpeMeHHoro (cBeime 10
JIET) CPOKOB XpaHEHHs] M IO JIMYHOMY COCTaBy dYepe3 3 Trojfa Mocjie rojaa, B KOTOPOM
JOKYMEHTBI ObUIH ITOMEIIECHBI B JE€JIO HA XpaHEHHE.
18.7. Ilepenavya TOKyMEHTOB B apXHUB MPOU3BOUTCS 10 YTBEP>KICHHBIM OMHUCSM eIl
18.8. IloaroroBka JOKYMEHTOB M e K Mepe/aue Ha apXUBHOE XpaHEHUE U HA YHUUYTOKEHUE
Ipe1ycMaTpUBAET:

® OSKCHEPTU3Y UEHHOCTH IOKYMEHTOB;

® COCTaBJICHHUE OIHUCEH eI MO pe3yIbTaTaM dKCIEPTU3bl UX IEHHOCTH;

e odopmiieHue ner;

® COCTaBJICHHE AaKTOB HAa YHUYTOXEHHE JIOKYMEHTOB M JieJ C HCTEKIIUMHU CPOKaMH
XpaHEHUsl.
18.9. DkcmepTH3a IICHHOCTH JOKYMEHTOB IIOCTOSIHHOTO ¥ BpPEMEHHOTO XpaHEHUS
OCYIIECTBIIICTCA €XKETOMHO JHIIOM (JUI[aMHU), Ha3HAYEHHBIM TPUKA30M OTBETCTBEHHBIM
(OTBETCTBEHHBIMU) 32 APXUBUPOBAHHE.
18.10. B neno momemaerca He Oosnee 250 MUCTOB (TONIIMHA Jejia TMPU STOM COCTABISET HE
6onee 4 cwm). [Ipu GoynbIIOM KOMWYECTBE JOKYMEHTOB (POPMHUPYIOTCS TOMa (YacTu) nena.
BHyTpH nena AOKYMEHTBHI PACIONararTcs B XPOHOJOTMYECKOM IOPSJIKE B COOTBETCTBHM C
onuchio. B nena noMmenaroTcs TOJNbKO UCIIOIHEHHbIE, TPABUIILHO O()OPMIIEHHBIE TOKYMEHTHI.
18.11. JlokyMeHTHI BHYTpPH JieJia PacIoyiaratoTcsi CBEpXy BHU3 B XPOHOJIOTHYECKON, BOMPOCHO-
JIOTUYECKOM TIOCJIEN0BATEIbHOCTH WM MX CO4YeTaHuU. PacnopsiurenbHble JOKYMEHTHI
IPYIIUPYIOTCA B JIENa 110 BUAAM M XPOHOJIOTMH C OTHOCSIIUMHUCS K HUM IIPUIIOKEHUSAMMU.
18.12. JInunble KapTOUKU PaOOTHUKOB (POPMHUPYIOTCS B AEJIO MO an(aBuTy (pamMuini.
18.13. Odopmiienue nena mpemycmaTpuBaeT: ohOpMIICHHE PEKBU3UTOB OOJIOXKKH Jieia I0
YCTaHOBJIGHHOW (hopMe; HyMEpaluIo JIUCTOB B JieJie KapaHAallloM B BEpPXHEM IPAaBOM YTIIy;
COCTaBJIEHME BHYTPEHHEW ONUCHU JOKYMEHTOB Jejla, MOJAUIMBKY M meperuier aena. Jlucr
0obII0r0 (hopmarta, MOAMMTHIN 3a OJTMH Kpail, HyMepyeTcsl KaK OMH JIUCT B IPAaBOM BEPXHEM
yray. JIokyMeHTBl ¢ COOCTBEHHOM HyMepalueil JHCTOB, B TOM YHUCIIE TEYaTHHIC W3JaHUS,
HYMEPYIOTCSl B 0011IEM TIOPSIKE.
18.14. JIuctbl A€, COCTOSIIUX M3 HECKOJIBKUX TOMOB WJIM YacTed, HyMEPYIOTCS MO KaXAOMYy
TOMY WJIM YaCTH OTJENBHO.
18.15. Ilocnme 3aBepIiieHHsT HyMepaldd JHCTOB COCTaBISICTCS 3aBEpPHUTEIbHAS HAJIKUCH,
KOTOpasi pacrojiaraercs B KOHIIE Jela. 3aBepuTelibHas HaJIUCh COCTaBIIETCS B Jiele Ha
OTJIEIbHOM JICTE-3aBEpUTENE JIena.
18.16. B 3aBepuTenbHO# HaAMUCH IUPpPaMU U TPONUCHIO YKa3bIBACTCSI KOJIMYECTBO JIMCTOB B
JAHHOM Jiefie. 3aBepuTellbHas HAANKMCh MOJANKCHIBAETCS €€ COCTABUTENEM C YKa3aHHEM
pacmiu@poBKH TMOAMUCH, TOJDKHOCTH M JaThl cocTaBieHus. KoiudyecTBO JUCTOB B Jene
MIPOCTABIISIETCS Ha 00JI0KKE JIe7Ia B COOTBETCTBUH C UTOTOBOM HAIMHUCHIO.
18.17. PexBHu3UT "CcpOK XpaHEHHUs Jena" IepeHOCUTCS Ha 00J0XKKY Jiesla U3 COOTBETCTBYIOIIEH
HOMEHKJIATYpPhI JIeJ MOCJIE CBEPKH €ro CO CPOKOM XpaHEHUs, YKa3aHHBIM B MEPEUHE THUIOBBIX



JOKYMEHTOB WJIN B IE€peYHEe JTOKYMEHTOB, OOpa3ylOIIMUXCs B AESITEIbHOCTH (elepaabHOro
OpraHa, ¢ yKa3aHUEeM CPOKOB XPaHEHMS.

18.18. Ha nenax mocTossHHOTO XpaHEHHsI MUmIeTcs: " XpaHUTh MOCTOSHHO" .

18.19. Ilpuem aen mpOU3BOAUTCS COTPYIHHUKOM, YIIOJTHOMOUYEHHBIM Ha BEICHUE JACSITEILHOCTH
apxuBa, ¢ MPOCTABJICHUEM B JIBYX 3K3EMIUIIpaX OMUCH JI€] OTMETOK O HAJMYUU KaXKAOro Jelna
(Ha KaXJIOM 3K3EMIUIIpe ONHMCH YKa3bIBAETCS KOJIMUYECTBO (PaKTUUECKU NMPUHATHIX A€, Jara
npueMa-rnepeaayn Aell, a TAKXKe MOAINNCH apXUBUCTA U COTPYIHHUKA, IEPEIABILIEro Jea.

19. 3aka0uuTeJdbLHbIC MOJI0KEHUA

19.1. Bce u3MeHeHMs U JOTIOJIHEHHSI, BHOCUMBIE B HACTOSIIYI0 MHCTPYKITNIO, 0(OPMIISIOTCS B
MACbMEHHOW (opMe B COOTBETCTBHMU JACHCTBYIOIIMM 3aKOHOJATENIbCTBOM Poccuiickoi
denepanuu.

19.2. Tlocne mpunatus UHCTpyKIuM (MM M3MEHEHUN W AOMOJHEHUHA OTACIHHBIX ITYHKTOB H
pa3aeiioB) B HOBOM pelakIUK MPEAbIAYIas peIaKiiis aBTOMAaTHYECKU yTPaurMBaeT CUITY.

lpunoscenue Ne 1

IIpaBuia
oopMiIeHHS PEKBH3UTOB JOKYMEHTOB

1. Jnsg MOArOTOBKM JOKYMEHTOB IPUMEHSIETCS TEKCTOBBIM pelakTop, 00ecrednBaromuit
TpeOoBaHMs Irpa)UIecKOro BOCIPOU3BEACHUS PEKBU3UTOB IOKYMEHTA.

2. Bunsl u pa3mepsl ucnosib3yembix mpudros: Times New Roman — 12, 13, 14; Calibri 14 u
MPUOTMKEHHBIC K HUM.

3. IIpu moaroroBke TEKCTOB B TaOiMIax, A 0OECHEeUeHUs JIydlleil YUTaeMOCTH JaHHBIX,
J0MycKaeTcs npuMeHenue mpudTos Buaa Arial, pazmepos 12,13.

4. lnana3oH UCMHOIb3yEMBIX MEXIYCTPOUHBIX HHTEPBAJIOB: OT OJAMHAPHOTO JI0 MOJIYTOPHOTO.
5. AG3arHbIi OTCTYI TeKCTa JOKyMeHTa - 1,25 cM.

6. 3aroyioBKM pa3fesNioB W IOAPA3ZesioB IMEYaTaloTcss ¢ ab3alHbIM OTCTYNOM HJIU
LHEHTPUPYIOTCS 1O LIUPHUHE TEKCTA.

7. MHOrOCTpOUYHBIE PEKBU3HTHI [1€YATAKOTCS YEPE3 OJUH MEXKCTPOUYHBIN MHTEpPBaJl, COCTABHBIE
4acTH PEKBU3UTOB OTIEIISIOTCS JONOJHUTEIbHBIM HHTEPBAJIOM.

8. Ecnu 1OKyMEHT TOTOBUTCS UIsl U3JaHUSI C YMEHbLIEHHMEM MaciiTada, TEeKCT MeyaTaeTcs
yepes3 JIBa MHTEpBaIa.

9. UHrepBan mexay OykBamMHM B ClIOBax - OObIUHBIM. VHTEpBan Mexay clOBaMU - OJMH
npober.

10. TekcT mOKyMeHTa BbIpaBHMBAETCS MO LIMPUHE JUCTa (MO IpaHUIlaM JIEBOTO M TPaBOro
1oJIel JOKYMEHTA).

11. lnuHa camoi NJIMHHOM CTPOKM PEKBU3UTA MPU YIJIOBOM PACIOJIOKEHUU PEKBU3UTOB HE
0omnee 7,5 cMm.

12. JInuHa camoil IIMHHOW CTPOKH PEKBU3UTA MPH MPOAOIHLHOM PACIOJIOKEHUH PEKBU3UTOB
He 6osee 12 cM.

13. Koa dopMel 1okyMeHTa

Kon ¢dopmbl gokyMeHTa mpocTaBiseTcs Ha YHU(UUUPOBAHHBIX (OpMax IOKYMEHTOB, B
OCHOBHOM HCIIOJIB3YEMBIX B KaJpOBOM JOKYMEHTOOOOpOTE IKoJIbl. Pacronaraercss kon




(GbopMbI B MTpaBOM BEpXHEM yriy pabodero mossi JOKyMEHTa, cOCTOMT u3 cioB "dopma mo"
(HammeHoBaHME KiaccuukaTopa) U MU(ppoBOro Koaa.
IIpumep - @opma no OKY 0301001.
14. HaumenoBanue llIkonsi-untepHara
HaunmenoBanue IIkonbI-uHTEpHATA JOJKHO COOTBETCTBOBAaTh HAMMEHOBAHUIO FOPUINYECKOTO
JUIa, 3aKPETNICHHOMY B €r0 yupeauTelbHbIX qokymeHTax (Ycrase llkonbi-untepnara). [loxg
HauMeHoBaHueM llIkonbl-MHTEpHAaTA B CKOOKAX YKa3bIBA€TCSl COKPAICHHOE HAMMEHOBAHHE
[IkosnbI-uHTEpHATA.
Han nHammenoBanumem IIIkonbpl-mHTEpHAaTa -  yKa3blBae€TCsl IIOJIHOE HAaWUMEHOBAHUE
BBILIECTOSIIECH OpPraHU3aAIUY.
15. CnpaBounsie nanusle o llkone-nHTepHare
CrpaBounble ganHble 0 llIkone-uHTEpHATE BKIIOYAIOT B ce0s: MOYTOBBIM aapec, HOMepa
tenedona, dakca, aapec 3IEKTPOHHOM mouthl, koj mkoiasl o OKIIO (mpoctaBisieTcss mo
Ob6miepoccuiickoMy  KJacCU(UKATOPy  MPEANpUSATAR M OpraHu3anuii), OCHOBHOM
rocylapcTBeHHbI  peructpanuonsbiii  Homep (OI'PH), wunentuduxanmoHHsiii HOMeEp
HAJIOTOTIATENbIIMKA/KO/I IPUYMHBI TTOCTaHOBKH Ha Hanorossiid yuet (MHH/KIIIT).
16. HaumeHnoBaHue BU1a TOKYMEHTA
PexkBu3uT ucnonb3yercs JUisl yKa3aHUS BUJA JOKYMEHTa M pacIoJiaraeTcsl MoJ, PeKBU3UTOM
«HaumeHoBaHue llIkonbl-uHTepHaTa». HanmeHoBaHHWE BUAA JAOKYMEHTa HE YKa3bIBaeTCs B
MUChMaXx.
17. JaTa mokymeHTa
JlaToil AOKyMeHTa SBJISIETCS JlaTa €ro MoAnucaHus (MpHKa3, MUChbMO, 3alUCKa, akT U Ap.),
yTBEPXKIACHUS (MHCTPYKIUS, TIOJIOKEHUE, TIPaBUIIa, PETJIaMeHT, IJIaH, OTYET U Jp.), COOBITHS,
3a(MKCUPOBAHHOIO B JOKYMEHTE (IIPOTOKOJI).
Jlata  JOKyMEHTa  NIpPOCTaBISETCS  JIOJDKHOCTHBIM  JIMLOM,  MOANMCHIBAIOIIUM  WIH
YTBEPKAAIOIIUM JIOKYMEHT, WIM I[PU PErUcTpaluu JIOKYMEHTa, WJIM HENOCPEACTBEHHO
COCTaBUTEJIEM MPH MOJATrOTOBKE JOKYMEHTa (CayxeOHas 3aIiCKa, 3asiBJICHUE U JIp. ).
JIOKYMEHTbI, M3J]aBa€Mble COBMECTHO C JPYTMMHU OpPraHU3alMsIMHU JOJKHBI HMETh OJHY
(ennHyl0) Naty.
JlaTy nokyMeHTa opopMIISIOT apaOCKUMH IU(PPaMHU B MTOCIIEI0OBATETHHOCTH:

® JIeHb Mecsla, Mecsl, roa. [Jlenp Mecsma u Mecsi oQpOpMIISIIOT IBYMS MapaMu apaOCKuX
uudp, pa3aeNeHHbIMU TOUYKOW; TOJ - YEThIpbMs apabckuMu mudpamu, Hanpumep: 01.12.2017.
byksa "r" mocne mudp He cTaBUTCA.

® [IpH cI0BECHO-IM(POBOM criocoOe opopMIIEHHUS 1aThl J€Hb MECALA yKa3bIBAE€TCs Mapoil
apaOckux 1udp, ro 4eTbipbMs apadckumu nudpamu, Hanpumep: 12 gexadbps 2017 r.
18. PeructpaumoHHbIi HOMEP TOKYMEHTA
PernctpanmoHHblii HOMEpP JIOKYMEHTA IIPOCTABIETCS B COOTBETCTBUM C CHUCTEMOM
peructpauuu, npuHiaTou B llIKONI€e-unTepHaTe.
PeructpaninoHHblii HOMEpP MPUCBAUBAETCS JOKYMEHTY IOCTIE €ro MoAnucaHus (YTBEPKICHUS).
Ccbuika Ha perucTpallMOHHBIA HOMEp U 1aTy JTOKyMEHTa
Ccbulka HA UCXOIMIIMM HOMEp W JaTy JOKYMEHTa aJpecaHTa BKIOYaeT B cels
pPErUCTPaIMOHHBIN HOMEp U JIaTy TOKYMEHTa, Ha KOTOPBIH JT0JI>KEH ObITh AaH OTBET.
19. MecTto cocTaBiieHus (M3aHUs) JOKYMEHTa

MecTo cocTaBiieHUs WIM U3/1aHus JOKyMeHTa - 'c.n.HapTtan, c.n.3arkoBo ..." - yka3pIBaeTCs
Ha OJaHKaX MPOTOKOJIOB U aKTOB, cocTaBisieMbIx B lllkone-unTepHare.
20. Anpecat

B pexBuszure "Agnpecar" UMCHONB3YIOTCA ~ O(QUIMAIbHBIE HAWMEHOBAaHUS  OPraHOB
FOCYJAapCTBEHHOM M MWCIOJHUTEIBHOM BJIACTH, OPraHOB MECTHOIO CaMOYIIPABIICHMUS,
opranuzanuii. Jlomyckaercs  HMCHOJB30BaTh  O(UIMATBHO  MPHUHATBIE  COKpALICHHBIE



HAaMMEHOBAHUSl OPraHOB TOCYAApPCTBEHHOW W MCIOJHUTENIBHOM BJACTH, OPTaHOB MECTHOIO
CaMOYIIPABJICHUSI, OpTaHU3ALIUH.

[Ipu agpecoBaHUU NOKYMEHTa JOJKHOCTHOMY U YACTHOMY JIMILy MHULIUAIBI CTaBSITCS IMOCIE
bamunuu.

IIpumep - Pyxosooumento OO0 «Cmpoumenvy

Damunus U.O.

PexkBuzur "agpecar" mpocraBisercs B BEpXHEW NpaBOM 4YacTU JOKyMeHTa (Ha OlaHke ¢
YIJIOBBIM PAaCIOJIOKEHUEM PEKBU3WTOB) WM ClpaBa [0/ peKBU3UTaMU OnaHka (mpu
MPOJIOJILHOM  PACIIONOKEHHH  peKBU3WTOB  OinaHka). CTpoku pekBu3urta "aapecatr”
BBIPABHUBAIOTCS 110 JIEBOMY KPalO UM HEHTPYIOTCSI OTHOCUTEIBHO CaMOl INIMHHON CTPOKHU.
[Ipu ampecoBanun AokymeHTa 0€3 yKa3aHUs JOHKHOCTHOTO JIMI[Aa HAMMEHOBAHHUS aJpecaToB
MUIIYTCS B UMEHUTEIHHOM MaJIeXe, HallpUMep:

Opeanvi cmamucmuku 2.0.Hanvuuk

[Ipu anmpecoBaHMHM JOKYMEHTa PYKOBOJMUTENIO OpPraHU3allMd HAUMEHOBAHUE JOJKHOCTH
YKa3bIBAETCs B JAaTEIILHOM Ta/IeKe, HAlpUMep:

TI'enepanvromy oupexmopy OOO «H30anue»

Damunus U.0.

[TouToBBINT aapec HE yKa3blBaeTCA B JIOKYMEHTAaX, HANpPaBISIEMBIX B BBICIIME OpPTaHbI
rOCy/IapCTBEHHOW BNacTH, (enepanbHble OpraHbl HWCIOJHUTEIBHOW BJIACTH U HX
TEPPUTOPUATIEHBIE OPraHbl, OpPraHbl rOCYJapCTBEHHOW W HUCHOJHUTEIBHOW BIACTH, IMOCTOS
WHBIM KOPPECTIOHICHTaM.

[Ipu agpecoBaHuMy MHChMa B OPraHU3AIMIO YKa3bIBAIOT €€ HAaMMEHOBAHHE, 3aT€M IOYTOBBIM
ajzipec, HarmpuMmep:

T'ocyoapcmeennoe yupescoenue Pecnyonuxanckuii [lenmp

Jlenuna yn., 0.82, Hanvuux, 115220

[Ipn angpecoBaHMM JOKYMEHTa (U3UYECKOMY JIHIy YyKa3bIBalOT (aMUINI0 W WHUIUAJIBI
MoJIy4aTessi, 3aTeM IMOYTOBBIN ajipec, HalpuMep:

Ilemposy HU.I1.

Llocenyykosa yn., 0.5, x8.12,

2. Hanvuuk, 115220

PexBuzut "Anpecat" He JOKEH cojepkaTh Oosiee ueThipex aapecatoB. Crmoso "Komus"
nepes BTOPBIM, TPEThbUM, YETBEPTHIM aJpecaTaMu He ykasbiBaeTcs. [lpu uymcie agpecaToB
0o1ee 4-X COCTABIISIETCS CIIUCOK PACCHUIKU JOKYMEHTA.

Ecam nmokyMeHT OTIpaBisieTcsi B HECKOJIBKO OJHOPOJIHBIX OpPraHU3allMil WK B HECKOJIBKO
CTPYKTYPHBIX TMOJpa3JejeHU opraHa HCIOJTHUTEIBHOM BIIACTH, TO OHHU YKa3bIBAIOTCS
0000I1IeHHO.

[Tpumep:

Pyxoeooumenam yupescoenuti CI10

20. I'pud yTBEpk)ACHUS TOKYMEHTA

['pud yTBEepkIeHUS MPOCTABISETCS B MPABOM BEPXHEM YTy JOKyMeHTa. CTPOKH pEeKBU3HTA
BBIPAaBHUBAIOTCS MO JIEBOMY KParO UM LEHTPUPYIOTCA OTHOCUTEIBLHO CAMOW IJTMHHON CTPOKHU.
JIOKyMEHT  yTBEep)KJIaeTcs JOKHOCTHBIM  JIUIOM  (JOJDKHOCTHBIMH — JIMIIAMH)  WJIH
pacropsiANTENbHBIM IOKYMEHTOM (ITOCTAaHOBJIECHUEM, PEIICHUEM, ITPUKA30M, PACTIOPSIKEHUEM).
[Ipu yTBEp>KIEHUN TOKYMEHTA JOHKHOCTHBIM JHUIIOM TPU( YTBEPKIACHUS JTOJHKEH COCTOSTH
3 cnoBa YTBEPXJIA (6e3 kaBbIueK), HAMMEHOBAHUS JOJKHOCTH JIMIIA, YTBEPKIAIOIIETO
JOKYMEHT, €r0 MOAMUCH, HHUIIUATIOB, ()aMUJIUH U JIaThl YTBEPKICHUS.

ITpumep:

YTBEPXJ/[AIO

Lupexmop I'BOY «LIU Ne 5» Mununpoceewenus KbP

H.0. Pamunus



21. lata

[Ipu yTBepKIEeHUU JOKYMEHTAa HECKOJIbKHUMH JIOJDKHOCTHBIMM JIMIAMHU WX MOIIUCU
pacroyiaratroTcsi Ha OIHOM YPOBHE.
[Ipu yTBep>KIEeHUN JOKYMEHTA PACIOPSAUTENLHBIM JOKYMEHTOM TPU( YTBEPKIECHUS COCTOUT
w3 cnos  YTBEPXIEH (YTBEPXIAEHO, VYTBEPX/EHBI, VYTBEPXIEHA),
COTJIACOBAHHOTO C HAaMMEHOBAHMEM BHJA YTBEPKJIAeMOro JOKYMEHTa, HAUMEHOBAHUS BHUJA
JIOKYMEHTa B TBOPUTEILHOM MaJIeXke, ero 1aThl, HOMEpa.
[Ipumep:
YTBEPK/[EHO
npukazom I'BOY «IIU Ne 5» Munnpoceewenus KbP
om 01.03.2020 Ne 57
22. 3aroJ0BOK K TEKCTY
3arojioBOK K TEKCTY - KpaTKOe COJEp)KaHUE ITOKYMEHTa. 3arojloBOK K TEKCTy IpHKasa
bopmymupyetcs ¢ npemiorom "O" ("OG6") u oTBevaer Ha Bompoc "o uem?"):

e mpuka3 (0 yem?) 0 CO3/1aHUU KOMHUCCHUU;

e npuka3 (0 yem?) 00 yTBEpKJI€HUH IITATHOTO PACTIMCAHUS;

e muchMO (0 yeM?) 0 peoCTaBICHUH HH(POpMAIUH.
3arosoBoK K TEKCTY 0(hOopMIISIETCSs TTOJ PeKBU3UTAMU OJIaHKa CJIEBa, OT TPAHUIIBI JIEBOTO TOJIS.
HaunmenoBanue (3arojoBok) MO0 aHHOTAIUSl JOKYMEHTa COCTaBJISIETCS aBTOPOM IPOEKTa
JTIOKYMEHTA.
3aroioBOK K TEKCTY MOXET HE COCTaBIATHCS, €CIU O0BEM JTOKYMEHTa HE MpeBblmaeT 4-5
CTpOK.
23. TekcT TOKYMEHTA
JlokymMeHTBI 00111e00pa30BaTeIbHON OPraHU3alMi COCTABIISIIOTCS HAa TOCYJIAPCTBEHHOM SI3bIKE
Poccuiickoit @enepannu - pycCKOM.
TexkcT JOKyMEHTa MOXKET CcOAepKaTb pa3feibl, MOAPA3JEibl, IYHKTbl, MOANYHKTHI,
HyMepyeMbIe apabCKUMU U pamMH.
B npukazax TeKkCT [OOKyMEHTa WH3JararoT OT TIEpPBOTO JIKMIla EIUHCTBEHHOTO 4YHCIa
(«rIpuKa3bIBaIOY)
B noxymeHTax KOJUIETHMaJIbHBIX U COBEIIATENbHBIX OpraHax OT TPEThEro JIUIA €JUHCTBEHHOTO
yucna: («CoOpaHHue... PEIInuio)
Texct mpoTokoNia W3Maraercs OT TPEThEro JHUI[Aa MHOXXECTBEHHOTO 4YHCa («CIyIIaimy,
«BBICTYIHIINY, KITOCTAHOBUIIN, «PEILIUIIH),
B coBMeCTHBIX OKYMEHTaxX TEKCT H3JIaraloT OT MEpPBOro JiMla MHOXECTBEHHOIO 4YHCJa:
(«TpUKa3bIBAEM», «PEIIUIIN»).
B nenoBbIx (Cny»eOHbBIX) MUCbMAaX UCTOIB3YIOTCS (POPMBI U3JIQKECHHUS:

® OT NEPBOTO JIMIA MHOXECTBEHHOI'O 4YMCIIa («IIPOCUM HAMPABUTHY», MPEACTABIsIEM Ha
paccCMOTpEHUER);

® OT TpeThero Juia eauHcTBeHHOTo uncia («Aamunuctpanus OY Ilkoma Ne 1238 ne
BO3PAXKACTY);

® OT MEpPBOro JHUIA EJAMHCTBEHHOIO0 4YHucia («CYUTAI0 HEOOXOIUMBIM», «IIpeaJiararo
paccMOTpETHY).
[Tpu ynotpebneHuu B TeKCTe (haMUTTUH JTUI] MHUIIAABI YKa3bIBAIOTCS TTOCHIE (PaMUIuu.
B nenoBbix (caykeOHBIX) MUChbMaX MOTYT UCIOJIb30BAThCS:

e BCTYNHUTEIbHOE OOpaICHHE:
Yeaoicaemviii cocnooun Heanos!
Yeaowcaemasn cocnooca I[lemposa!
Yeascaemviii Huxonau Ilemposuu!
Yeaorcaemasn Onvea Huxonaesna!




Yeaoicaemvie cocnooa!
B oOpamenuu 1mo J0JKHOCTH HAaUMEHOBAHUE JIOJDKHOCTU MMILIETCS] ¢ MPONMCHOM OyKBBI, B
oOpamieHny o (hpaMuIiK WHUIMAIBI JIUIA HE YKa3bIBAIOTCSI.

e 3aKJIIOYMTENbHAs 3TUKETHAs (Ppasa:
C ysaoicenuenm, ...
CrpaHunpl AOKYMEHTa HYMEpYIOTCS, HayMHas CO BTOPOTO JHMCTa JOKYMEHTa apaOCKUMH
nuppamMu NocepeIMHE BEPXHETO MOJIS.
TexkcT nOKyMeHTa OTHENsIeTcss OT 3arojoBKa JBYMsS WIH TPeMs MEXIYCTPOUHBIMU
MHTEPBAJIAMH HCIIOJIb3yEMBIMHU B TEKCTE.
24. OT™MeTKa O IPUIIOKECHUH
OTMmeTKa O MPUIIOKEHUU HCIOIB3YETCS MPU OQOPMIIEHUH MHUCEM M MPWIOKEHUN K IUIaHAM,
IIPOrpaMMaM, OTYETaM, IOJIOKEHUAM, ITPABUIIAM, HHCTPYKIMAM U IPYTUM
JOKYMEHTaM.
B nucbMax oTMeTka 0 IPHIIOKEHUH OPOPMIISIETCS MOJ TEKCTOM MUChbMa Ha pacctosHuu 1,25
CM OT TpaHUIbl JIEBOTO MOJIs. Eciu mpuilokeHre Ha3BaHO B TEKCTE IUCbMa, B OTMETKE O
IIPWIOKEHUH YKa3bIBAETCSI KOJIMYECTBO JINCTOB M KOJIMYECTBO HK3EMIUIAPOB IPHIIOKEHMUS,
HaIpuMmep:
llpunoowcenue: na 3 n. 6 1 7x3.
IIpy HaJIMYUMM HECKOJIBKUX IPUIIOKEHUN, B OTMETKE O NPWIOKEHHWM OHU HYMEpPYIOTCH,
YKa3bIBAalOTCSI HAaUMEHOBAHMS Ka)KJOTO IPUIIOKEHHUS, KOJUYECTBO JINCTOB U KOJUYECTBO
AK3EMIUISIPOB, HAIIPUMED:

Ipunoosrcenue:
1. Inan-epagux ... na 3 1. 8 2 3K3.
2. Cnpaska o noomeepoicoenuu ghakma ooyuenus... na I 1. 6 1 3K3.

Ecnu npunoxeHust cOpOIIIOPOBAaHBI, TO KOJUYECTBO JIMCTOB HE YyKas3biBaerca. Eciu
MIPUJIOKEHHUE HAIPaBIIAIOT HE BO BCE yKa3aHHbIE B JJOKYMEHTE aJpeca, TO OTMETKY O €ro
HaTHMYUU OPOPMIISIOT CIIEIYIOIIUM 00pa3oM, HalpuMep:

Ipunooicenue: na 3 1. 6 1 9x3. mobKO 8 nepswviii aopec.

Ha npunoxenusix K mnpaBwiaM, HHCTPYKIUSM, IIOJOKEHHUSAM, IIJIJaHAM, MpOrpaMmam,
JIOTOBOpaM M IPYIUM JTOKYMEHTaM OTMETKA O MPHJIOKEHUH MPOCTABIIAETCA Ha MEPBOM JINCTE
MIPUJIOKEHHSI B IPABOM BEPXHEM YTITy.

Ecnu npunoxenue oaHO, OHO He HyMmepyercs. Eciu mnpunoxkeHuid HECKOJIbKO, OHH
HyMepyloTcs (mpuiioxenue 1, npuioxeHue 2).

B Tekcre moKkymMeHTa MpH MEPBOM YIOMHUHAHMM JOKYMEHTA-NPUWIOKEHHUS B CKOOKax
yKa3blBaeTcs: ... (MpUloKeHUEe) WM ... (mpujiokeHue 1); mepes HOMEPOM MPHUIIOKEHHUS
JOMYCKAeTCs CTaBUTh 3HAK HOMEDPA: ... (mpuioxkenue N 2);

B oTMeTke 0 NpHII0KEHUH yKa3bIBA€TCSl HAMMEHOBAHUE BHUJa OCHOBHOI'O IOKYMEHTA, €ro Aara
U HOMeEp, HarpuMep:

Ilpunoowcenue N° 2 k npuxaszy I'bOY «LLIH Ne 5» Munnpoceewenusa KBP om 08.06.2017 Ne 67
Ecnu mnpunoxeHneM K JOKYMEHTY (HalpuMmep, K TIpUKa3y) SBISETCS YTBEP)KIaeMbIid
JOKYMEHT, (MOJIO0KEHUE, MpaBUia, MHCTPYKLHUSA, PETVIAMEHT U JAp.) B BEPXHEM IPaBOM YTy
MPOCTABJISIETCS OTMETKA O PUIIOKEHUHU, HUKE — TpUd YTBEPKACHUS, HAIPUMED:
lpunoocenue

YTBEPK/[EHO

npuxaszom I'BOY « LU Ne 5» Munnpoceewenuss KbP om 08.06.2017 Ne 67

Bun u pazmep mpudra pexkBuzuta "OTMETKA O NPUTIOKEHUU" TOJKEH COOTBETCTBOBATH BUIY
U pasMepy mpudTa TeKcTa JOKYMEHTA.

25. I'pu cormnacoBaHus JOKyMEHTa

I'pud cormacoBanus JOKyMEHTa HCIIOJIb3YETCS MPHU COTIACOBAHMU JTOKYMEHTa C OpraHaMu
BJIACTH, OpraHu3alMs MU WIM JOJDKHOCTHBIMH  juuamu. OH  COCTOMT U3  cJoBa



“COI'JTACOBAHO”, n0mKHOCTH JMIa, KOTOPBIM COTJIACOBaH JOKYMEHT (BKIIIOYas
HAaMMEHOBaHUE OpraHu3alyM), JHUYHOM MOANHUCH, PAaCIU(PPOBKU MOANUCH (MHULIKAJIOB,
(amuIMm) U AaTHI COTIACOBAHUSI.
[Tpumep:
COITIACOBAHO
Lupexmop I'BOY « LI Ne 5» Mununpocseewenusi KbP
U U. Heanoe
01.12.2017
I'pud cormacoBanus B 3aBUCHUMOCTH OT BHJIa JOKYMEHTa U OCOOEHHOCTEH ero ohopMieHUs
MOKET MTPOCTABIATHCA:

® Ha IEPBOM JIUCTE JOKYMEHTa (€CIM JOKYMEHT UMEET TUTYJIbHBIN JIUCT, - HA TUTYJIBHOM
JUCTE) B JIEBOM BEPXHEM YTy Ha ypOBHE rpuda yTBEpKICHUS WU I0J HAaUMEHOBaHUEM
JOKYMEHTa OJIMKEe K HHKHEMY T0JTI0);

® Ha [OCJIEIHEM JINCTE JOKYMEHTA MO/ TEKCTOM;

® Ha JIUCTE COIIACOBAHUS, SBISIOIIEMCSI HEOThEMIIEMOM YaCThIO JOKYMEHTA.
BHuemrHee cornacoBaHue Takke MOKET OBITh OCYIIECTBICHO APYTUM JOKYMEHTOM - TUCBMOM,
MIPOTOKOJIOM, TIPUKA3OM.
[Tpumep:
COIJIACOBAHO npuxazom I'BOY «LIH Ne 5» Munnpoceewenuss KbP om 01.07.2017 Ne 01-
01/54
26. Buza
CornacoBaHue NpoekTa JOKyMeHTa 0pOpMIIsIETCs] BU3OM.
Buza npocrtasisercss COOCTBEHHOPYYHO JIMIIOM, BUSHPYIOIINM TOKYMEHT, U BKIIOUAEeT B ceOs
HAUMEHOBAHUE JIOJDKHOCTH BH3UPYIOIIETO, €r0 JIMYHYIO MOAMHUCH, paciu@poBKY MOIMUCH
(nHUIIMATEI, PaMUINIO) U JaTy.
[Tpumep:
3amecmumensv oupekmopa
H.0. Damunus
03.04.2020
JlomyckaeTcsi HOJMCTHOE BU3UPOBAHUE JOKYMEHTA U €r0 MPUIIOKEHHIA.
[Ipy Hamuuuu 3aMedyaHuld, JONOJHEHWW K IIPOEKTY JOKYMEHTAa BH3a JIONOJHSAECTCS
COOTBETCTBYIOUIUM YKa3aHUEM.
JUis  AOKyMEHTa, TMOJIMHHUK KOTOporo otmpasisitoT u3 llIkonbl-uHTepHATa, BU3BI
IIPOCTABISAIOTCA HA IK3EMIUIAPAX JOKYMEHTOB, IOMEIIAEMBIX B JIENO.
JUid oKymMeHTa, MOJUIMHHMK KOTOporo ocraerca B llIkone-mHTepHaTe, BU3bl COTJIACOBAHUS
MIPOCTABJISAIOTCA HAa 000pOTE MOCJEAHEr0 JUCTAa MOJIMHHUKA JTOKYMEHTa WM Ha MOCJIEeIHEM
JUCTE TOKYMEHTA MO/ MOAIHUCHIO.
27. Ilognuck
[loanuch BKIIOYAET: HAUMEHOBAaHUE JIOJDKHOCTH JIMIA, TOAMMCABIIET0 JOKYMEHT, €ro
COOCTBEHHOPYYHYIO MOAMNKUCH; paclIM(POBKY MOAMUCH (MHULIUAIIBI, (haMUITus ):
ITpumep:
Llupexmop nuunas noonuce U.0.Damunus
Ecnu noxymeHT odopmieH He Ha OllaHKe, B HaMMEHOBaHHE JOJHKHOCTH BKIIIOYAETCS
HaMEHOBaHUE  00meo0pa3oBaTeNbHON  OpraHm3aluu  (MOJIHOE  Ha3BaHME  IIKOJIBI).
Homnyckaercs B pekBusute "lloanuch MOIKHOCTHOrO JMIA" HEHTPUPOBATH HAUMEHOBAHUE
JOJKHOCTH JIMIIA, TOAMUCABILIET0 JOKYMEHT, OTHOCUTEIBHO CaMOM ITTMHHOM CTPOKH.
[Ipu moanucanuu TOKyMEHTa HECKOJbKUMHU JAOKHOCTHBIMU JIMIIAMH PAa3HBIX JTOJKHOCTEH UX
MOANKCH pacHojiaraloT OJHY HOJ JpYrod B TIOCIEAOBATEIBHOCTH, COOTBETCTBYIOILEH
MEepapXUH 3aHUMAEMOU JTOJIKHOCTH.
[Ipumep:



Jupexmop nuunas noonuce U.0.D.

3amecmumensv oupexmopa auunas noonucsy U.0.D.

[Ipn noamucanuu JOKyYMEHTAa HECKOJbKHUMH JIMIAMH PAaBHBIX JOJDKHOCTEH HX MOAMUCHU
pacrnojaraimoT Ha OJJHOM YpOBHE.

B nokyMeHTax, COCTaBJI€HHBIX KOMUCCUEH, YKa3bIBAE€TCA CTATYC JIMIA B COCTABE KOMUCCHUU:
MPOCTaBJICHUEM KOCOM uUepThl Mepesl HauMEHOBAaHUEM JOJKHOCTU (J00aBISATh Kakue- JIHOo
MIPUCTABKN).

Ecam gupexTop wiM MHOE YINOJTHOMOYEHHOE Ha MOJINKCAHHME JOKYMEHTa JIMII0 BPEMEHHO
OTCYTCTBYET (OTHYCK, OOJI€3Hb, KOMAHIWPOBKA) WM JOJKHOCTh BaKaHTHA, TO JOKYMEHT
MOJAINUCHIBAET COTPYIHHUK, YIOJIHOMOYEHHBIH Ha MOJNMCAaHHME B COOTBETCTBUHM C
paCIOPSIANTENIBHBIM  IOKYMEHTOM WJIM HAJICJICHHBIA MOJHOMOYHUSMH, YCTaHOBJICHHBIMU
npuka3om lllkonsl-unteprnara wim yapeautens (Munnpocsemenns KbP), ¢ ykazanuem cBoei
JNOJKHOCTHU ¥ TIOJIHOMOYHSI, HAalIpUMeED:

3amecmumens oupexmopa noonucv U.0. @amunus

WJIN:

Hcnonnsaowuii obsz3annocmu oupekmopa noonuce U.0. @amunus

W

u.o. oupekmopa noonuco U.0. amunus

PexBuzur "lloamuch MOMKHOCTHOTO IMIA" MOXET ObITh O(OpMIIEH COOCTBEHHOPYYHO
aBTOPOM JIOKyMEHTa (HampuMmep, MpH HAMHCAHUM CIY>KeOHOW 3amucku 0e3 MpUMEHEHUs
TEXHUYECKHUX CPEACTB) MO0 0(POPMIIEH C UCTIOJIb30BAHUEM TEXHUYECKUX CPE/ICTB.

B cinyuae odopmienuss pexBuszura "lloanuch AOMKHOCTHOTO JHIA" € HCIOIb30BaHUEM
TEXHUYECKHUX CPEJICTB BUJ U pa3Mep mpudTa ykazaHHOTO PEKBU3UTA HE MOXKET OTJIMYATHCS OT
BUJA M pa3Mepa HpudTa OCHOBHOIO TEKCTA JOKYMEHTA.

PexBuzutr "Iloanmuce DOMKHOCTHOTO JULA" OTAEHSAETCS OT TEKCTa TPEMS WU YEThIPbMS
OJIMHAPHBIMU MEKIyCTPOUYHBIMU UHTEPBAJIaAMHU.

28. Ileuatp

[leyats siBisieTcst crmocoOOM MOATBEPKAEHUS MOJIMHHOCTH MOJIMUCH JAOHDKHOCTHOTO JIMIA Ha
nokymente. Ilewatp cTaBUTCA Ha  JOKYMEHTax B  ClIyyasX, [PeIyCMOTPEHHBIX
3aKOHO/IATEJIbHBIMU UJIM MHBIMA HOPMATUBHBIMU NPABOBBIMH AKTAMU.

[leyats cTaBUTCS HAa CBOOOJHOM OT TEKCTa MECTE, IPU 3TOM OTTUCK IE€YaTH HE 3aXBaThIBACT
JUYHOM MOJIMUCHU JOHKHOCTHOTO JIMLA MOANKCABILEr0 JOKYMEHT, WM B MECTE, 0003HAYEHHOM
«MID» («Mecto neuatun).

B nmoxymeHTax, MOJATOTOBICHHBIX Ha OCHOBE YHU(MDUIIMPOBAHHBIX (OpPM, TMeUaTh CTABUTCS B
Mecte, 0003HaueHHOM oTMeTKOM "MIT" unu uHbpIM 006pazom.

29. OTmeTKa 00 UCTIONTHUTEIE

OtmeTka 00 ucnonHUTENE (aBTOpE) JOKYMEHTA MPOCTABISIETCS HA MUChMaX IIKOJbI B JICBOM
HUKHEM YTITY JIMIIEBOM CTOPOHBI MOCJEAHETO JINCTA JOKYMEHTA OT TPaHMIlbl JIEBOTO MOJIS WIIH,
MIPU OTCYTCTBUM MECTA, - HA 0OOPOTHOM CTOPOHE BHU3Y CJIEBA.

OtmeTKa BKITIOUAET (PaMUIINIO, UMS, OTUYECTBO HCIIOTHUTEISI U HOMEpP ero TenedoHa, a TaKKe
OTMETKa 00 MCTIOJTHUTENIC MOXKET JOTOIHATHCS HAUMEHOBAHUEM JIOJDKHOCTH M DJIEKTPOHHBIM
aJipecoM HUCTIOTHUTEIIS.

ITpumep:

Hesanoe Hean Heanosuu, cneyuanucm no oxpane mpyoa

(888) 888-88-88, lvanov@mail.ru

30. OTmeTKa 0 3aBEpEeHUH KOMUU

JI71st moATBEP KACHUSI COOTBETCTBUS KOMUU (BBIIUCKU U3 IOKYMEHTA) MOJJIMHHUKY JOKYMEHTA
Ha TMOCJEeJIHEeM JHCTe KOMUHU (BBIIMCKM W3 JOKyMeHTa) moj pekBuzuroMm "lloamucn"
odopmitsieTcst pekBU3UT «OTMETKa O 3aBEPEHUU KOTTUN.



OTMmeTKa O 3aBepEeHUM KOIMUU BKIIOYAET: clOBO «BepHO», HaMMeHOBaHWE JTOJDKHOCTH JIHIIA,
3aBEPUBILET0 KOMHUIO, COOCTBEHHOPYYHYIO MOAMKUCH, paciiu@poBKY MNOANUCH (MHHUIIMAIIBI,
baMuInio), 1aTy 3aBEPEHHs KOTIMHA JJOKYMEHTA.

PexBu3utr «OTMeTKa O 3aBEpEHUM KOMUM» MOXET OBITh OQOpMIIEHA OT PYKH HIHU C
MCIOJIb30BAHKUEM IIITAMIIA.

Jloryckaercst 3aBepATh KaK/IbIi TUCT MHOT'OCTPAHUYHON KOITUU IOKYMEHTA.

31. OTMeTKa O IOCTYIICHUH TOKYMEHTA

OTMeTKa 0 MOCTYIUIEHUH JOKYMEHTa COACPKUT BXOISIIMM PErucTpallMOHHBIA HOMEp U JaTy
MOCTYIUICHUs TOKyMeHTa. JlomyckaeTcs yKka3aHHe 4acOB U MUHYT MOCTYIUICHHS TOKYMEHTA C
3aBEpPEHUEM MOAMUCSIMH 3aUHTEPECOBAHHBIX JIUII.

OTMeTKa O MOCTYIUICHUHU JOKYMEHTA MOXKET MPOCTABISATHCS C UCIIOJIb30BAHUEM IIITAMIIA.

32. Pesoronus

Pezomionins comepKUT yKazaHHWE IO HCIONHEHHIO JokyMeHTa. Ona odopmiisieTcss Ha
CBOOOAHOM MecTe paboyero Mot JOKyMEHTA.

Pezomonius Bkitouaer B cels:  (paMuIUIO, WHUIMAIBI HCIIONHUTENS (MCIIONTHUTENEH),
MOPYYEHHUE TI0 TOKYMEHTY, TOJMUCH aBTOPA PE3OIOIUHU U 1aTy 0(OPMIICHHUS PE3OITIOIIHH.
Pe3omnrorusi, Mo ycCMOTPEHHIO JIMIIA, AIOIIETO MOpPYy4YeHHEe, MOXKET BKIIIOUYaTh B Ce0sl Takke
CPOK MCTIOJIHEHHS TOKYMEHTA.



